UNIVERSITY GRANTS COMMISSION
New Delhi-110002, The __ February, 2018

DRAFT UGC REGULATIONS ON MINIMUM QUALIFICATIONS FOR APPOINTMENT OF
TEACHERS AND OTHER ACADEMIC STAFF IN UNIVERSITIES AND COLLEGES AND
MEASURES FOR THE MAINTENANCE OF STANDARDS IN HIGHER EDUCATION 2018

No. ___ -In exercise of the powers conferred under clause (e) and (g) of sub-section(l)
of Section 26 of University Grants Commission Act, 1956 (3 of 1956), and in pursuance of the
MHRD __ read with Ministry of Finance(Department of Expenditure) O.M.No.
and in terms of the MHRD Notification MHRD letters No. 1-7/2015-U.11(1) dated 02.11.2017
and its Corrigendum No. 1-7/2015-U.11(2) dated 08.11.2017and in supersession of the UG_C
Regulations On Minimum Qualifications For Appointment Of Teachers And Other Academic
Staff In Universities And Colleges And Measures For The Maintenance Of Standards In Higher
Education 2010, issued by University Grants Commission vide Regulations No. dated

—_, 2018 together with all amendments made therein from time to time, the University Grants

Commission hereby frames the following Regulations, namely:-

1. Short title, application and commencement: o

1.1 These Regulations may be called the University Grants Commission (Mmlml_Jm
Qualifications for Appointment of Teachers and other Academic Staff in Univer§|t|es
and Colleges and other Measures for the Maintenance of Standards in Higher
Education) Regulations, 2018.

1.2The shall apply to every University established or incorporated by or under a Central
Act, Provincial Act or a State Act, every Institution including a Constituent. or an
affiliated College recognized by the Commission, in consultation with the University
concerned under Clause (i) of Section 2 of the University Grants Commission Ac;t,
1956 and every Institution deemed to be a University under Section 3 of the said
Act.

1.3 They shall come into force from the date of notification.

2. The Minimum Qualifications for appointment and other service conditions of
University and College teachers Librarians and Directors of Physical Education and
Sports as a measure for the maintenance of standards in higher education, shall be
as provided in the Annexure to these Regulations.

3. Consequences of failure of the Universities to comply with the recommendations of

the Commission, as provision of Section 14 of the University Grants Commission
Act, 1956:
If any University Grants affiliation in respect of any course of study to any college
referred to in sub-section(5) of Section 12-A in contravention of the provisions of the
sub-section, or fails within a reasonable time to comply with any recommendations
made by the Commission under Section 12 or Section 13, or contravenes the
provision of any rule made under clause (f) of sub-section (2) of Section 25 or of any
regulations made under clause (e) or clause(f) of clause (g) of Sub-Section(l) of
Section 26, the Commission after taking into consideration the cause, if any, shown
by the University for such failure or contravention, may withhold from the university
the grants proposed to be made out of the fund of the Commission.
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1.0 COVERAGE

1.1

1.2

For teachers in Faculties for which Statutory Professional Councnls/deles exist likg
Indian Council for Agricultural Research, Ministry of Health and Family Welfare- ang
Ministry of AYUSH, National Council of Teacher Education, Al India Council o,
Technical Education, Rehabilitation Council of India, etc., the qorm§ and regulationg
stipulated by the concerned Statutory Professional Councils/Bodies, if any, shall appj,
for the purposes of direct recruitment with the following proviso:

i. The UGC Regulations shall be applicable for direct appointment of Teac_hers, ir
case the concerned Statutory Professional Councils/Bodies have not laid dowr
the norms so far with the condition that in such cases, the norms of the Statuton
Professional Councils/Bodies shall be applicable from the date they are notifiec
by the concerned Councils/Bodies.

ii. In the subjects in which NET/SET/SLET is conducted by UGC/CSIR or any othe
body accredited by UGC, NET/SET/SLET shall be an additional requirement fo
appointment to the post of Assistant Professor and equivalent positions as p€
Clause 3.3.

The Universities/State Governments shall modify or amend the relevant Act/Statutes C
the Universities concerned within 6 months of adoption of these Regulations.

2.0 PAY SCALES, PAY FIXATION FORMULA AND AGE OF SUPERANNUATION, ETC.

2.1

2.2

The revised scales of pay and other service conditions including age
superannuationin central universities and other institutions maintained and/or funded s
the University Grants Commission (UGC), shall be strictly in accordance with
decision of the Central Government, Ministry of Human Resource Developmes

(Department of Education), as contained in Appendix-l and Il.

The pay scale shall, in the Central Universities and other institutions maintaism
and/orfunded by the UGC, be fixed in accordance with the pay “fixation form—
approved by the Ministry of Human Resource Development (MHRD), as containe=

Appendix-l and Il



2.3 The pay fixation formula for teachers shall apply for other positions in the Library and
Physical Education and Sports cadres in the Central Universities and Colleges
thereunder and Institutions Deemed to be Universities whose maintenance expenditure
is met by the UGC.

I The revised scales of pay and age of superannuation as provided in Clause 2.1.0above,
may also be extended to Universities, colleges and other higher educational institutions
coming under the purview of the State Legislature and maintained by the State
Governments, subject to the implementation of the scheme as a composite one in
adherence of the terms and conditions laid down in the MHRD notifications as provided
in the MHRD letters No. 1-7/2015-U.1I(1) dated 02.11.2017 and its Corrigendum No. 1-
7/2015-U.11(2) dated 08.11.2017 with all conditions specified by the UGC in these
Regulations and other Guidelines as contained in Appendix | and Il

il Subject to the availability of vacant positions and fitness, teachers such as Assistant
Professor, Associate Professor, Professor and Senior Professor only, may be re-
employed on contract appointment beyond the age of superannuation, as applicable to
the concerned University, college and Institution, up to the age of seventy years.

Provided further that all such re-employment shall be strictly in accordance with the
guidelines prescribed by the UGC, from time to time.

1. All other aspects which are not covered in these Regulations, on applicability, financial
assistance, date of implementation of revised pay and allowances and payment of
arrears, etc. shall be as laid down in the MHRD Notifications letter No.1-7/2015-U.1I(1)
dated 02.11.2017 and its Corrigendum MHRD letter F.No. 1-7/2015-U.11(2) dated
08.11.2017provided as Appendix-I and Il of these Regulations.

3.0 RECRUITMENT AND QUALIFICATIONS

3.4 The direct recruitment to the posts of Assistant Professors, Associate Professors and
Professors in the Universities and Colleges and Senior Professor in the Universities
shall be on the basis of merit through all India advertisement and selections by the duly
constituted Selection Committees as per the provisions made under these Regulations.
These provisions shall be incorporated under the Statutes/Ordinances of the concerned
university. The composition of such committees shall be as prescribed in these
Regulations.

3.2 The minimum qualifications required for the post of Assistant Professors, Associate
Professors, Professors, Senior Professors, Principals, Assistant Librarians, Deputy
Librarians, Librarians, Assistant Directors of Physical Education and Sports, Deputy
Directors of Physical Education and Sports and Directors of Physical Education and
Sports, shall be as prescribed by the UGC in these Regulations.

3.3

1 The National Eligibility Test (NET), or an accredited test (State Level Eligibility Test
SET/SLET) shall remain the minimum eligibility for appointment of Assistant Professor——
and equivalent positions wherever provided in these regulations. Further, SLET/SE ™=—

3



2.3

The pay fixation formula for teachers shall apply for other positions in the Library and
Physical Education and Sports cadres in the Central Universities and Colleges
thereunder and Institutions Deemed to be Universities whose maintenance expenditure
is met by the UGC.

The revised scales of pay and age of superannuation as provided in Clause 2.1.0above,
may also be extended to Universities, colleges and other higher educational institutions
coming under the purview of the State Legislature and maintained by the State
Governments, subject to the implementation of the scheme as a composite one in
adherence of the terms and conditions laid down in the MHRD notifications as provided
in the MHRD letters No. 1-7/2015-U.11(1) dated 02.11.2017 and its Corrigendum No. 1-
7/2015-U.11(2) dated 08.11.2017 with all conditions specified by the UGC in these
Regulations and other Guidelines as contained in Appendix | and II.

Subject to the availability of vacant positions and fitness, teachers such as Assistant
Professor, Associate Professor, Professor and Senior Professor only, may be re-
employed on contract appointment beyond the age of superannuation, as applicable to
the concerned University, college and Institution, up to the age of seventy years.

Provided further that all such re-employment shall be strictly in accordance with the
guidelines prescribed by the UGC, from time to time.

All other aspects which are not covered in these Regulations, on applicability, financial
assistance, date of implementation of revised pay and allowances and payment of
arrears, etc. shall be as laid down in the MHRD Notifications letter No.1-7/2015-U.11(1)
dated 02.11.2017 and its Corrigendum MHRD letter F.No. 1-7/2015-U.11(2) dated
08.11.2017provided as Appendix-l and Il of these Regulations.

3.0 RECRUITMENT AND QUALIFICATIONS

3.1

3.2

3.3

The direct recruitment to the posts of Assistant Professors, Associate Professors and
Professors in the Universities and Colleges and Senior Professor in the Universities
shall be on the basis of merit through all India advertisement and selections by the duly
constituted Selection Committees as per the provisions made under these Regulations.
These provisions shall be incorporated under the Statutes/Ordinances of the concerned
university. The composition of such committees shall be as prescribed in these
Regulations.

The minimum qualifications required for the post of Assistant Professors, Associate
Professors, Professors, Senior Professors, Principals, Assistant Librarians, Deputy
Librarians, Librarians, Assistant Directors of Physical Education and Sports, Deputy
Directors of Physical Education and Sports and Directors of Physical Education and
Sports, shall be as prescribed by the UGC in these Regulations.

The National Eligibility Test (NET), or an accredited test (State Level Eligibility Test
SET/SLET) shall remain the minimum eligibility for appointment of Assistant Professor
and equivalent positions wherever provided in these regulations. Further, SLET/SET
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3.4
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. from the requirement of .SET for
such Ph.D. candidates shall be exempted fessor or equivalent positions i

recruitment and appointment of Assistant Pro _ I

Universities/CoIIegeg F/) Institutions subject to the fulfillment of the fo[lowmg conditions:-

a)  Ph.D. degree of the candidate awarded in regular mode only;

b) Evaluation of the Ph.D. thesis by at least two external examlners,

c) An open Ph.D. viva voce of the candidate had been congiucted X

d)  Candidate has published two research papers from his/her Ph.D. work out of
which at least one must be in a refereed journal; .

e) Candidate has made at least two presentations in conference/seminars, based

on his/her Ph.D work.

shall be valid as th
Universities/Colleges/Institutions un

(a) to (e) as above are to be certified by the Registrar/ Dean (Academic Affairs).

NET/SLET/SET shall not be required for such disciplines for which NET/SLET/SET is
not conducted.

A minimum of 55% marks (or an equivalent grade in a point scale wherever grading
system is followed) shall be required at the Master's level for direct recruitment of
teachers at any level.

A relaxation of 5% shall be provided at the graduate and master's level for the
candidates belonging to Scheduled Caste/Scheduled Tribe/Differently-abled ((a)
Blindness and low vision; (b) Deaf and Hard Hearing; (c) locomotor disability including
cerebral palsy, leprosy cured, dwarfism, acid attack victims and muscular dystrophy; (d)
Autism, intellectual disability, specific learning disability and mental iliness; (e) Multiple
disabilities from amongst persons under (a) to (d) including deaf-blindness)/Other
Backward Classes (OBC)(Non-creamy Layer) for the purpose of eligibility and assessing
good academic record for direct recruitment. The eligibility marks of 55% marks (or an

equivalent grade in a point scale wherever grading system is followed) and the relaxationms
of 5% to the categories mentioned above are permissible, based on only the qualifyinee—
marks without including any grace mark procedures.



3.5.

3.6

3.7

3.8

3.9

A relaxation of 5% shall be provided, from 55% to 50% of the marks to the Ph.D.
Degree holders, who have obtained their Master's Degree prior to 19 September, 1991.

Relevant grade which is regarded as equivalent of 55% wherever the grading system is
followed by a recognized university shall also be considered valid at the Master’s level.

The Ph.D. Degree shall be a mandatory qualification for the appointment and promotion
to the post of Professors.

The Ph.D. Degree shall be a mandatory qualification for appointment and promotion to
the post of Associate Professors.

The Ph.D. Degree shall be a mandatory qualification for promotion to the post of
Assistant Professor (Selection Grade/Academic Level 12) in Universities. The Ph.D.
Degree shall be a mandatory qualification for direct recruitment to the post of Assistant
Professor in Universities with effect from 01.07.2021. For promotion to the post of
Assistant Professor (Selection Grade/Academic Level 12) in Colleges, the Ph. D. shall
be a mandatory qualification if the date of eligibility falls on or after 01.07.2021.

The period of time taken by candidates to acquire M.Phil. and/or Ph.D. Degree shall not
be considered as teaching/ research experience to be claimed for appointment to the
teaching positions. Further the period of active service spent on pursuing Research
Degree simultaneously with teaching assignment without taking any kind of leave shall
be counted as teaching experience for the purpose of direct recruitment/ promotion. The
period of leave taken for pursuing Research Degree i.e. for acquiring Ph.D. degree shall
not be counted as teaching experience for the purpose of direct recruitment/ promotion.

4.0 DIRECT RECRUITMENT

4.1For Disciplines of Arts, Commerce, Humanities, Education, Law, .Social Sciences,

Sciences, Languages, Library Science, Journalism and Mass Communication.

|. Assistant Professor:
Eligibility :

A.

i) Master's degree with 55% marks (or an equivalent grade in a point scale
wherever grading system is followed) in a relevant/allied subject from an Indian
University, or an equivalent degree from an accredited foreign university.

ii) Besides fulfilling the above qualifications, the candidate must have cleared the
National Eligibility Test (NET) conducted by the UGC, CSIR or similar test
accredited by the UGC like SLET/SET or who are or have been awarded a Ph.
D. Degree inaccordance with the University Grants Commission (Minimum
Standards and Procedure for Award of M.Phil./Ph.D. Degree) Regulations, 2009
or 2016 and their amendments from time to time as the case may be.

Provided further, candidates registered for the Ph.D. programme prior to July 11,
2009, shall be governed by the provisions of the then existing Ordinances / Bye-
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Il. Associate Professor:
in the concemed/alliedlrelevant

Eligibility:
i. Good academic record with a Ph.D. Degree

disciplines.
ii. A Master's Degree with at least 55% marks (or an equivalent grade in a point scale
wherever grading system is followed).
in an

iii. A minimum of eight years of experience of teaching and/or research
academic/research position equivalent to that of Assistant Professor in a University,
College or Accredited Research Institution/industry with a minimum of seven

publications in the peer reviewed/UGC listed journals and a total research score of

Seventy Five (75) as per the criteria given in Appendix Ill,Table 2.



iv. Contribution to educational innovation, design of new curricula and courses, and
technology — mediated teaching learning process.

lll. Professor:

Eligibility:
A.

(1) An eminent scholar with Ph.D. qualification(s) in the concerned/allied/relevant
discipline and published work of high quality, actively engaged in research with
evidence of published work with a minimum of 10 research publications in the

peer reviewed/ UGC listed journals and a total research score of 120 as per the
criteria given in Appendix Ill, Table 2.

(i) A minimum of ten years of teaching experience in university/college as Assistant
Professor/Associate  Professor/Professor, and/or research experience at
equivalent level at the University/National level institutions/industries with
evidence of having successfully guided doctoral candidate.

(i)  Contribution to educational innovation, design of new curricula and courses, and
technology — mediated teaching learning process.

OR

B. An outstanding professional with Ph.D. in relevant/allied/applied disciplines from

academics/research institutions/industries, who has made significant contributions to

the knowledge in the concerned/allied/relevant discipline to be substantiated with
documentary evidence.

IV.Senior Professor in Universities

i) The appointment to the post of Senior Professor shall be through direct recruitment.

i) Up to 10 percent of the existing sanctioned strength of Professors in the university
shall be appointed as Senior Professor in the universities.

Eligibility:

i) An eminent scholar with good track record of high quality publications in the reputed
journals, significant research contribution to the discipline and engaged in research
supervision.

i) A minimum of ten years of teaching/research experience as Professor or an
equivalent grade in the University/College/National level institute.

iii) Selection shall be based on academic achievements, favourable review from three
eminent subject experts who are not less than the rank of Senior Professor or a
Professor of at least ten years experience.

iv) The selection shall be based on ten best publications in the Peer reviewed/UGC
listed journals and award of minimum two Ph.D degrees under his/her supervision

during last 10 years and interaction with aSelectionCommittee constituted as per
UGC Regulations.

V. College Principal (Professor’s Grade)

A. Eligibility:
i. Ph.D. degree
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e) Candidate has made at least two presentations in conference/seminars, based
on his/her Ph.D work,

(a) to (e) as above are to be certified by the Registrar/ Dean (Academic Affairs).

v) NET/SLET/SET shall also not be required for such Masters Programmgs- in
disciplines for which NET/SLET/SET is not conducted by the UGC, CSIR or similar
test accredited by the UGC like SLET/SET.

OR

B. A traditonal and a professional artist with highly commendable professional
achievement in the concerned subject having Bachelor degree, who should have:
(a) Studied under noted/reputed traditional Masters/Artists

(b) ‘A’ grade artist of AIR/Doordarshan; and

(c) Ability to explain with logical reasoning the subject concerned and adequate
knowledge to teach theory with illustrations in said discipline.

Il. ASSOCIATE PROFESSOR:
A.

i) Good academic record with doctoral degree, with performing ability of high
professional standard.

ii) Eight years of experience of teaching at the University, College level and/or
research in University/national level institutions equal to that of Assistant
Professor in Universities/Colleges.

iii) Has made significant contributions to the knowledge in the subject concerned, as
evidenced by quality of publications.

iv) Contribution to educational innovation such as designing of new courses,

curricula and/or outstanding performing achievement in the field of specialization.
OR

B. A traditional and a professional artist with highly commendable professional achievement
in the concerned subject having Masters degree, who should be or have:
a) ‘A’ grade artist of AIR/Doordarshan;
b) Eight years of outstanding performing achievements in the field of specialization;
c) Experience in designing of new courses and /or curricula;
d) Participation in National Seminars/Conferences/Concerts in reputed institutions; and
e) Ability to explain with logical reasoning the subject concerned and adequate knowledge
to teach theory with illustrations in the said discipline.

lil. PROFESSOR:
A.

i) An eminent scholar with a doctoral degree actively engaged in research with ten
years of experience in teaching in University/College and/or research at the
University/National level institutions with a minimum of 6 research publications in
the peer reviewed/UGC listed journals and a total research score of 120 as per
Appendix lll, Table 2.

ii) Contribution to educational innovations such as designing of new curriculum and/
or outstanding performing achievement in the field of specialization.
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a) A professional artist with Bachelor degree with 55% marks (or an equivalent grade in
a point scale wherever grading system is followed) from National School of Drama or
any other such approved Institution in India or abroad;

b) Five years of regular acclaimed performance at regional/ national/ international stage
with evidence; and

c) Ability to explain with logical reasoning the subject concerned and adequate
knowledge to teach theory with illustrations in the said discipline.

Il. ASSOCIATE PROFESSOR:
A.

i) Good academic record with doctoral degree with performing ability of high
professional standard as recommended by an expert committee constituted by
the University concerned for the said purpose.

ii) Eight years of experiences of teaching in a University / College and/ or research
in University/national level institutions equal to that of Assistant Professor in
Universities/Colleges.

i) Has made significant contributions to the knowledge in the subject concerned, as
evidenced by quality of publications.

iv) Contributions to educational innovation such as designing new courses and/ or
curricula and/ or outstanding performing achievements in the field of
specializations.

OR
B. A traditional and a professional artist with highly commendable professional
achievement in the concerned subject having Masters degree, who should have:
A recognized artist of Stage/ Radio/TV,
Eight years of outstanding performing achievements in the field of specialization;
Experience in designing of new courses and /or curricula;
Participation in Seminars/Conferences in reputed institutions; and
Ability to explain with logical reasoning the subject concerned and adequate
knowledge to teach theory with illustrations in the said discipline.

®ao op

Ill. PROFESSOR:
A.

i) An eminent scholar with a doctoral degree actively engaged in research with ten
years of experience in teaching and /or research at the University/National level
institutions including experience of guiding research in doctoral level, with
outstanding performing achievement in the field of specialization with a minimum
of 6 research publications in the peer reviewed/ UGC listed journals and a total
research score of 120 as per Appendix lll,Table 2.

ii) Contribution to educational innovations such as designing of new curriculum and/
or outstanding performing achievement in the field of specialization.

OR

B. A traditional and a professional artist with highly commendable professional
achievement in the concemed subject having Masters degree, who should have:
a. Ten years of outstanding performing achievements in the field of specialization;
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b. Has made significant contributions in the field of specializations and hag,
- ili uide research; . \
c Fa’abz'rlt'itzi;t):\gon in National/International S:T?;ll’zfs%?;?e:::y Worksh0p3 ang,
 apin - ional Awards ;
recipient of National/Internatio 5 b the silbjéct Eoiesisd ang adeq
U"

ili in the logical reasonin. ' Pl R
¢ kA:c;,\':Aye:jog: )t(g ltael:::ch theory with illustrations in the said discipline. a

4.4 VISUAL (FINE) ARTS DISCIPLINE

I. ASSISTANT PROFESSOR:

A marks (or an equivalent grade in a point scale Whey

: , . % _ ;
’ gﬂr:csitﬁgssgstgeﬁei:v;‘gl‘l:v?;d) in the relevant subject or an equivalent degree fmr:\:
Indian/Foreign University. .
ii) Besides fulf?lling the att)),ove qualifications, the candldg:; musgt -r'1avte Cleareq
National Eligibility Test (NET) conducted by the UGC, C zf d'm' SL est acereyy,
by the UGC like SLET/SET or who are or have been awarded a Ph. D. Degree-,"
accordance with the University Grants Commission (Minimum Standardg an
Procedure for Award of M.Phil./Ph.D. Degree) Regulations, 2009 or 2016 ang y,
amendments from time to time as the case may be. .
Provided further, candidates registered for the Ph.D. programme prior to Jy 1
2009, shall be governed by the provisions of the then existing Ordinances / Bye
laws / Regulations of the Institutions awarding the degree and such Php
candidates shall be exempted from the requirement of _NET/SLETIS_ET fo
recruitment and appointment of Assistant Professor or equivalent positiong i

Universities/Colleges / Institutions subject to the fulfillment of the followin

conditions :-
a) Ph.D. degree of the candidate awarded in regular mode only;

b) Evaluation of the Ph.D. thesis by at least two external examiners;

c) Open Ph.D. viva voce of the candidate had been conduqted;
d) Candidate has published two research papers from his/her Ph.D. work out ¢

which at least one must be in a refereed journal; . _
e) Candidate has made at least two presentations in conference/seminars, base

on his/her Ph.D work. .
(a) to (e) as above are to be certified by the Registrar/ Dean (Academic Affairs).

ii) NET/SLET/SET shall also not be required for such Masters Programmes i
disciplines for which NET/SLET/SET is not conducted by the UGC, CSIR or simila

test accredited by the UGC like SLET/SET.
OR

B. A Professional artist with highly commendable professional

concemed subject, who should have:
a. Bachelor degree with 55% marks (or an equivalent grade in a point scale

wherever grading system is followed) in Visual (Fine) arts discipline from the

recognized Institution of India/Abroad:
b. Five years of experience of holding  regular

exhibitionsWorkshops with evidence: and
12
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c. Ability to explain with logical reasoning the subject concerned and adequate

knowledge to teach theory with illustrations in the said discipline.

Il. ASSOCIATE PROFESSOR:

A.

i) Good academic record with doctoral degree, with performing ability of high
professional standard.

i) Eight years of experience of teaching in a University / College and/ or research in
University / national level institutions equal to that of Assistant Professor in
Universities/Colleges.

i) Has made significant contributions to the knowledge in the subject concermed as
evidenced by quality of publications.

iv) Contributions to educational innovation such as: designing new courses and/ or
curricula and/or outstanding performing achievements in the field of specializations.

OR

B. A Professional artist with highly commendable professional achievement in the
concerned subject having Masters degree with 55% marks (or an equivalent gradeina
point scale wherever grading system is followed), who should be or have:

©Pao0 oo

A recognized artist of his/her own discipline;

Eight years of outstanding performing achievements in the field of specialization;
Experience in designing of new courses and /or curricula;

Participation in Seminars/Conferences in reputed institutions; and

Ability to explain with logical reasoning the subject concerned and adequate
knowledge to teach theory with illustrations in the said discipline.

lll. PROFESSOR:

A.
i)

An eminent scholar with a doctoral degree actively engaged in research with ten
years of experience in teaching and /or research at the University/National level
institutions including experience of guiding research at doctoral level, with
outstanding performing achievement in the field of specialization, a minimum of 6
research publications in the peer reviewed/ UGC listed journals and a total
research score of120 as per Appendix lll, Table 2.

ii) Contribution to educational innovations such as designing of new curriculum and/

or outstanding performing achievement in the field of specialization.
OR

B. A Professional artist with highly commendable professional achievement in the
concerned subject having Masters degree, who should have:

a.

b.
C.

Ten years of experience of holding regular regional/national exhibition/workshops
with evidence;

Significant contributions in the field of specialization and ability to guide research;
Participation in National/International Seminars/Conferences/ Workshops and/or
recipient of National/International Awards/ Fellowships; and

Ability to explain with logical reasoning the subject concerned and adequate
knowledge to teach theory with illustrations in the said discipline.

13



4.5 YOGA pISCIPLINE
e th at least 55% marks (or an in a point scala Wieraue

ecor? tV,:'e Master's degree .IeVel. (Yoga), in the relevang ’L‘-li;;-' Vs
; degree from an Indian/Foreign Umversg)i/date e A 1
equivalent dI"5 - above qualifications, the C& N N to cleareq ¢,

fl"r " S(;NET) conducted by the UGC. ed 'g;; aBtESt 3Ccred|f;,,‘%,
b"-';y . who are or have been awasrte da d& an: Degree inac,, 7 4
U%Ctr,lleeumversity Grants Commission (Mmlm;(r)qs aannd ?r:eisr and Procedurg fr,-rﬂ%’;
e PhiL/Ph.D. Degree) Regulations, 2009 f amendments fre, “#,
time as the case may be. or irre

ee(Yoga)+Ph.D. in Yogainaccordance with th ,

m(YStandards and Procedure for Award of M i e,
2016 and their amendments from time to timeq éa?y!"" ,

_ASSISTANT PROFI
:\A Good academic I
' system is followed) a

B. 55% marks in Master q§gr
Grants Commission (Minimu

Degree) Regulations, 2009 or

may be. | or |
with 55% of marks +Ph.D. in Yoga'i”aCCOrdan

2 s

Master degree in any discipline S5
the Univergity Grants Commission (Minimum Standards and Procedure f,, A
gulations, 2009 or 2016 and their amendments from!,"ar""

Jrr‘: ‘

M.Phil./Ph.D. Degree) Re
time as the case may be.
*Note: Considering the paucity 0
alternative has been provided an
notification of these regulations

e

f teachers in the newly emerging fie|q of v,
d will be valid only for five years from mn‘)ga t,
- Gata,

Il. ASSOCIATE PROPFESSOR
i.  Good academic record with a Ph.D. degree in concerned /allied/relevant discipli
i. A Master's degree with at least 55% marks (or an equivalent grade in 3 poin .
wherever grading system is followed). Nt 8ey;
ii. A minimum of eight years of experience of teaching and/ or research
academic/research position equivalent to that of Assistant Professor in 5 Uni n 2
College or Accredited Research Institutions/Industry with evidence of publish Versit,
and a minimum of 7 publications as books and/or research/policy papersin ;‘i ‘g::

reviewed/UGC listed journals and a total research score of Seventy Five (75) as per g
Fth

criteria given in Appendix Ill, Table 2.
Contribution to educational innovation, design of new curricula and courses
1 arf

iv.
technology mediated teaching learning process.

lll. PROFESSOR
A.

i. An eminent scholar with Ph. D. qualifications(s) in the concern i
discipline and published work of high quality actively engaged in researig/::\gltf\d/rqe"a”
of pubhghed work with a minimum of 10 publications as books and/ or rese evuden_@_
papers in the peer reviewed/UGC listed journals and a total research scoreacr)?h‘llgghc’

as

per the criteria given in Appendix |l Table 2.
ty/College and/or experiens

i. A minimum of ten years of teaching experience in Universi
in research at the University/National level Institution/Industries with evidence of h
' aving

successfully guided doctoral candidate.
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4.5 YOGA DISCIPLINE
R:
LASSISTANT PROFESSO i at least

A.

A

55% marks (or an in a point scale wherey, e
degree level (Yoga), in the relevant gpjg, | ';"9
S lp

Good academic recor '
system is followed) at thelMdaI:SIr: 2 relon iversity.
m an In didate must have cleared thes b

lent degree fro ;
ggz:éﬂs fulﬂlli%g the abovzl?c‘ggﬂg?,h?;es s ?a(gSIR or similar test accreita,y ’;»",
Eligibility TestT(/glEpo‘;oxho are or have been awarded a Ph. D. Degree inac%,,',’, i
UGC like SLE um Standards and Procedure fo, , "

. - ission (Minim : iy
with the University Grants Comims= 20(09 or 2016 and their amendments from ﬂ}:q
)‘: /

of M.Phil./Ph.D. Degree) Regulations,

time as the case may be. o
D. in Yogainaccordance with the Unive,,

h.
55% marks in Master degrﬁ‘e(Yoga)"'P d for A 21y
o - um Standards and Procedure for Award of M. pp
Grants Comission {710 016 and their amendments from time to time a4 th:(‘fl'

Degree) Regulations, 2009 or 2

may be. or
, il Tl ks +Ph.D. in Yoga*inaccord
Master degree in any discipline with 55% of mar ance v,
the University Grants Commission (Minimum Standards qnd Procedure for Awarg
M.Phil./Ph.D. Degree) Regulations, 2009 or 2016 and their amendments from tirme ¢

time as the case may be. _ .
*Note: Considering the paucity of teachers iIn the newly emerging field of Yoga #,
Il be valid only for five years from the daf, .

alternative has been provided and wi
notification of these regulations

SSOCIATE PROPFESSOR

Good academic record with a Ph.D. degree in concerned /allied/relevant disciplines

A Master's degree with at least 55% marks (or an equivalent grade in a point gcy,
wherever grading system is followed).

A minimum of eight years of experience of teaching and/ or research in ,
academic/research position equivalent to that of Assistant Professor in a Universit?
College or Accredited Research Institutions/Industry with evidence of published WO.:
and a minimum of 7 publications as books and/or research/policy papersin the
reviewed/UGC listed journals and a total research score of Seventy Five (75) as per t,

criteria given in Appendix Ill, Table 2.
Contribution to educational innovation, design of new curricula and courses, ap

technology mediated teaching leaming process.

lll. PROFESSOR
A.

L.

It

An eminent scholar with Ph. D. qualifications(s) in the concerned/allied/relevar
discipline and published work of high quality actively engaged in research with eviden .
of published work with a minimum of 10 publications as books and/ or research/polic:
papers in the peer reviewed/UGC listed journals and a total research score of 12032

per t_hg criteria given in Appendix I, Table 2.
A minimum of ten years of teaching experience in University/College and/or experience

in research at the University/National level Institution/Industries. with evid :
successfully guided doctoral candidate. ' idence of having
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ii. ~ Contribution to educational innovation, design of new curricula and technology mediated
teaching learning process.

Or
B. An outstanding professional, with established reputation in the relevant field, who has

made significant contributions to the knowledge in the concerned/allied/relevant
discipline to be substantiated by credentials.

4.6 QUALIFICATIONS, EXPERIENCE AND OTHER ELIGIBILITY REQUIREMENTS FOR
APPOINTMENT OF OCCUPATIONAL THERAPY TEACHERS

I.LASSISTANT PROFESSOR:

Bachelor Degree in Occupational Therapy (B.O.T./B. Th.0./B.0.Th.), Masters in Occupational
Therapy (M.O.Th/M.Th.O./ M.Sc. O.T/M.OT.) with at least 55% marks (or an equivalent grade
in a point scale wherever grading system is followed) from a recognized University

Il. ASSOCIATE PROFESSOR:

i) Master in Occupational Therapy (M.O.T./M.O.Th./M.Sc. O.T.) with eight years
experience as Assistant Professor.
i) Desirable: Higher Qualification like Ph. D. in any discipline of occupational therapy

recognized by the UGC and published work of high standard in peer reviewed/UGC
listed journals.

lll. PROFESSOR:
i) Masters in Occupational Therapy (M.O.T./ M.O.Th./M.Th.O./M.Sc. O.T.) with Ten years
of total experience in Occupational Therapy.
iiy Desirable: Higher Qualification like Ph. D. in any discipline of occupational therapy

recognized by the UGC and published work of high standard in peer reviewed/UGC
listed journals.

IV. PRINCIPAL / DIRECTOR / DEAN:

Masters in Occupational Therapy (M.O.T./M.Th.O./M.Oth./M.Sc. O.T.) with fifteen years
experience, which shall include five years experience as Professor (Occupational Therapy).
i) Senior-most Professor shall be Principal / Director / Dean.

i) Desirable: Higher qualification like Ph. D. in any discipline of occupational therapy

recognized by the UGC and published work of high standard in peer reviewed /UGC
listed journals.

4.7 QUALIFICATIONS, EXPERIENCE AND OTHER ELIGIBILITY REQUIREMENTS FOR
APPOINTMENT OF PHYSIOTHERAPY TEACHERS

. ASSISTANT PROFESSOR:Bachelor Degree in Physiotherapy (B.P/T./B. Th./P./B.P.Th.),
Masters in Physiotherapy (M./P.Th/M.Th.P./M.Sc. P.T/M.PT.) with at least 55% marks (or an
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rading system is followed) from recogy,,
g /]

herever
equivalent grade in a point scale W
University.

. T.) with eight ve:
I ASSOCIATE PROFESSOR' |\ 1 p 7h M. Th.P/M.SC. P-T ght years |,

i) Master in Physiot.herapy - |
experience as Assistant Professor. - discipline of Physiotherapy recogr“,‘

: 5 ion like ) . ‘ ) ,
i) Desirable: H,gherb?u:;ngc;g?k“o‘f higher standard in peer reviewed /UGC listed jourry,
by U.G.C and publis

: . P.T.) with ten yeg
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i) Masters in Physiotherapy (
experience. . '
ii) Desirable: Higher Qualification

by U.G.C and published work of hig

like Ph. D. in any discipline of Physiothgrapy' recogniy,
h standard in peer reviewed/ UGC listed journajq

IV. PRINCIPAL / DIRECTOR / DEAN: P.T.) with fifteen
; , , P./M.Pth./M.Sc. P.T.) years ty,
i) Masters in Physiotherapy (M.P.T/M.Th.P Profeseor (Physiotherapy). .

. . : .
experience, including five years experienc _

ii i Director / Dean.
i) Senior-most Professor shall be the Principal / o Physiotherapy —

i i ification li ' disciplin
iii) Desirable: Higher qualification like Ph. D. in any : . _ :
by the UGC agnd published work of high standard in peer reviewed / UGC listed journay

4.8 MINIMUM QUALIFICATIONS FOR DIRECT RECRUITMENT TO THE POSTS 0
UNIVESRITY ASSISTANT LIBRARIAN / COLLEGE LIBRARIAN,UNIVERSITY DEPun

LIBRARIANAND LIBRARIAN

I. UNIVERSITY ASSISTANT LIBRARIAN / COLLEGE LIBRARI_AN .
1. A Master's Degree in Library Science / Information Science / Documentatiy

Science or an equivalent professional degree wi‘th at least 55% marks (or
equivalent grade in a point scale wherever grading system is f.ollowec_i) and ;
consistently good academic record with knowledge of computerization of library,

2. Besides fulfilling the above qualifications, the candidate must have cleared the
National Eligibility Test (NET) conducted by the UGC, CSIR or similar teg
accredited by the UGC like SLET/SET or who are or have been awarded a Ph. D
Degree inaccordance with the University Grants Commission (Minimum Standarg:
and Procedure for Award of M.Phil./Ph.D. Degree) Regulations, 2009 or 2016 ang

their amendments from time to time as the case may be.

Provided further, candidates registered for the Ph.D. programme prior to July 11,
2009, shall be governed by the provisions of the then existing Ordinances / Bye-
laws / Regulations of the Institutions awarding the degree and such Ph.D.
candidates shall be exempted from the requirement of NET/SLET/SET for
reqmitment and appointment of Assistant Professor or equivalent positions in
Universities/Colleges / Institutions subject to the fulfilment of the following

conditions:-
a) Ph.D. degree of the candidate awarded in regular mode only;

16



b) Evaluation of the Ph.D. thesis by at least two external examiners,
c) Open Ph.D. viva voce of the candidate had been conducted,
d) Candidate has published two research papers from his/her Ph.D. work
out of which at least one must be in a refereed journal;
e) Candidate has made at least two presentations in conference/seminars,
based on his/her Ph.D work.
(a) to (e) as above are to be certified by the Registrar/ Dean (Academic Affairs).

3. NET/SLET/SET shall also not be required for such Masters Programmes in
disciplines for which NET/SLET/SET is not conducted by the UGC, CSIR or similar
test accredited by the UGC like SLET/SET.

ll. UNIVERSITY DEPUTY LIBRARIAN

1. A Master's Degree in library science/information science/documentation with at
least 55% of the marks or an equivalent grade in a point scale wherever grading
system is followed.

2. Eight years experience as an Assistant University Librarian/College Librarian.
i. Evidence of innovative library services including integration of ICTin library.

ii. Ph.D. Degree in library science/ Information science / Documentation/Archives
and manuscript keeping/computerization of libraryand a total research score of
75 as per the criteria given in Appendix Ill, Table 2.

IILUNIVERSITY LIBRARIAN

1. A Master's Degree in Library Science /Information Science/Documentation with at
least 55% marks or an equivalent grade in a point scale wherever grading system
is followed.

2. At least ten years as a Deputy Librarian in University Libraryor ten years of
teaching as Associate Professor in Library Science in a University Department or
fifteen years' experience as a College Librarian.

3. Evidence of innovative library services including integration of ICTin library.

4. Ph.D. Degree in library science/information science / documentation/archives and
manuscript-keeping and a total research score of 120 as per the criteria given in
Appendix Ill,Table 2.

4.9 MINIMUM QUALIFICATIONS FOR THE POSTS OF ASSISTANT DIRECTORS OF
PHYSICAL EDUCATION AND SPORTS, DEPUTY DIRECTOR OF PHYSICAL
EDUCATION AND SPORTS AND DIRECTOR OF PHYSICAL EDUCATION AND
SPORTS (DPES)
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f the candidate had been conducted.

¢) Open Ph.D. viva voce 0 ’
d) Candidate haa published two research papers from his/her Py |
out of which at least one must be In a reforeod journal,

Candidate has made at least two presentations In conference/sem,
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based on his/her Ph.D work.
(a) to (e) as above are to be cortified by the Reglstrar/ Doan (Acadomic Affal n)

NET/SLET/SET shall also not be required for such Masters Programmes
disciplines for which NET/SLET/SET Is not conducted by the UGC, CSIR or siny

test accredited by the UGC like SLET/SET.
Passed the physical fitness test conducted in accordance with these Regulatior

OR
B. An Asian game or commonwealth games medal winner who has a degree at |

Graduation level.
ILUNIVERSITY DEPUTY DIRECTOR OF PHYSICAL EDUCATION AND SPORTS
A.
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(i) A Ph.D. in Physical Education or Physical Education and Sports or Sports
Scienceand a total research score of 75 as per the criteria given in Appendix
IIl, Table 2. Candidates from outside the university system, in addition, shall also
possess at least 55% marks (or an equivalent grade in a point scale wherever
grading system is followed) at the Master's Degree level by the university
concerned.

(i) Eight years experience as University Assistant DPES/College DPES.

(i) Evidence of organizing competitions and conducting coaching camps of at least
two weeks duration.

(iv) Evidence of having produced good performance of teams/athletes for competitions
like state / national / inter-university / combined university, etc.

(v) Passed the physical fitness test in accordance with these Regulations.

OR

B.An Olympic games/ world cup/ world Championship medal winner who has degree at least
at Graduation Level.

lll. UNIVERSITY DIRECTOR OF PHYSICAL EDUCATION AND SPORTS
(i) A Ph.D. in Physical Education or Physical Education and Sports or Sports
Scienceand a total research score of 120 as per the criteria given in Appendix
Il Table 2.

(i) Experience of at least ten years in Physical Education and Sports as University
Deputy/College DPES (Academic Level 13A) or fifteen years as University
Assistant DPES/College DPES (Selection Grade) or teaching for ten years in
Physical Education and Sports or Sports Science.

(i) Evidence of organizing competitions and conducting coaching camps of at least
two weeks' duration.

(iv) Evidence of having produced good performance of teams/athletes for competitions
like state/national/inter-university/combined university, etc.

IV. Physical Fitness Test Norms

(a) Subject to the provisions of these regulations, all candidates who are required to
undertake the physical fitness test are required to produce a medical certificate
certifying that he/she is medically fit before undertaking such tests.

(b) On the production of such certificate mentioned in sub-clause (a) above, the candidate

would be required to undertake the physical fitness test in accordance with the following
norms:

NORMS FOR MEN

12 MINUTES RUN/WALK TEST
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5.0 SELECTION COMMITTEES AND GUIDELINESS ON SELECTION
PROCEDURES:

The UGC has evolved the following guidelines on: (a) Consfitys
Committees for selection of Assistant Professor, Associate p"OfeSSOrut;:” o -
Professor, Assistant Librarian, Deputy Librarian, Librarian, Assistant D rof%w’»f?,_
Education and Sports, Deputy Director of Physical Education ang Spolremg, Ao
Physical Education and Sports; and (b) specified selection procretz :nq 5 )
[~ T

ther ac‘; < 29

recruitment and Career Advancement Schemes for teachers and o 83 ¢,
e,

universities and colleges.

5.1Selection Committee Composition
I. Assistant Professor in the University:

(a) The Selection Committee for the post of Assistant Professor in the Up;
Ve"Sity

have the following composition.

1. The Vice Chancellor shall be the Chairperson of the Selecti "
2. An academician nominated by the Visitor/Chancellor, w::?:vr:e?: e
3. Three experts in the concerned subject nominated by the Vice Cpt;: ey

the panel of names approved by the relevant statutory body ofa&c;

concerned.
Dean of the concerned Faculty, wherever applicable

Head/Chairperson of the Department/School.
An academician representing SC/ST/OBC/Minority/Women/Diff—

categories to be nominated by the Vice Chancellor or Acting Vice

any of the candidates representing these categories is the applica
the above members of the selection committee do not belong to the

oo N
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(b) At least four members, including two outside subject experts shall constitute the
quorum.

Il.Associate Professor in the University

(a) The Selection Committee for the post of Associate Professor in the University shall
have the following composition:

i.  Vice Chancellor to be the Chairperson of the Selection Committee.

ii. Anacademician who is the nominee of the Visitor/Chancellor, wherever
applicable.

ii. Three experts in the concerned subject/field nominated by the Vice Chancellor

out of the panel of names approved by the relevant statutory body of the
university concerned.

iv. Dean of the faculty, wherever applicable.

v. Head/Chairperson of the Department/School.

vi. An academician representing SC/ST/OBC/ Minority / Women | Differently-abled
categories, if any of candidates representing these categories is the applicant, to

be nominated by the Vice Chancellor, if any of the above members of the
selection committee do not belong to that category.

(b) At least four members, including two outside subject experts, shall constitute the quorum.

lll. Professor in the University

The composition of the Selection Committee for the post of Professor in the Universityshall
have the following composition:

(a) The Selection Committee for the post of Associate Professor in the University shall
have the following composition:

i.  Vice Chancellor to be the Chairperson of the Selection Committee.

ii. An academician who is the nominee of the Visitor/Chancellor, wherever
applicable.

ii. Three experts in the concerned subject/field nominated by the Vice Chancellor

out of the panel of names approved by the relevant statutory body of the
university concerned.

iv. Dean of the faculty, wherever applicable.
v. Head/Chairperson of the Department/School.

vi. An academician representing SC/ST/OBC/ Minority / Women / Differently-able=——
categories, if any of candidates representing these categories is the appliCca m—
to be nominated by the Vice Chancellor, if any of the above members of T——
selection committee do not belong to that category.
(b) At least four members, including two outside subject experts, shall constitute
quorum.
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(b) At least four members, including two outside subject experts shall constitute the
quorum.

Il.Associate Professor in the University

(a) The Selection Committee for the post of Associate Professor in the University shall
have the following composition:

i. Vice Chancellor to be the Chairperson of the Selection Committee.

ii. Anacademician who is the nominee of the Visitor/Chancellor, wherever
applicable.

i. Three experts in the concerned subject/field nominated by the Vice Chancellor

out of the panel of names approved by the relevant statutory body of the
university concerned.

iv.  Dean of the faculty, wherever applicable.
v. Head/Chairperson of the Department/School.

vi. An academician representing SC/ST/OBC/ Minority / Women / Differently-abled
categories, if any of candidates representing these categories is the applicant, to
be nominated by the Vice Chancellor, if any of the above members of the
selection committee do not belong to that category.

(b) At least four members, including two outside subject experts, shall constitute the quorum.

lll. Professor in the University

The composition of the Selection Committee for the post of Professor in the Universityshall
have the following composition:

(a) The Selection Committee for the post of Associate Professor in the University shall
have the following composition:

i.  Vice Chancellor to be the Chairperson of the Selection Committee.

ii. An academician who is the nominee of the Visitor/Chancellor, wherever
applicable.

iii. Three experts in the concerned subject/field nominated by the Vice Chancellor
out of the panel of names approved by the relevant statutory body of the
university concerned.

iv. Dean of the faculty, wherever applicable.
v. Head/Chairperson of the Department/School.

vi. An academician representing SC/ST/OBC/ Minority / Women / Differently-abled
categories, if any of candidates representing these categories is the applicant,
to be nominated by the Vice Chancellor, if any of the above members of the
selection committee do not belong to that category.

(b) At least four members, including two outside subject experts, shall constitute the
quorum.
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names recommended by the Vice Chancellor from the list of subject
experts approved by the relevant statutory body of the university
concerned. In case of colleges notified/declared as minority educational
Institutions, two subject experts not connected with the University to be
nominated by the Chairperson of the Governing Body of the College out of
the panel of five names, preferably from minority communities,
recommended by the Vice Chancellor from the list of subject experts
approved by the relevant statutory body of the College.

vi. ~An academician representing SC/ST/OBC/Minority/Women/Differently-
abled categories, if any of candidates representing these categories is the
applicant, to be nominated by the Vice Chancellor, if any of the above
members of the selection committee do not belong to that category,

(b) To constitute the quorum for the meeting, five of which at least two must be from out

of the three subject-experts shall be present.

(c) For all levels of teaching positions in Government colleges, the State Public Services

Commissions / Teacher Recruitment Boards must invite three subject experts for

which the concemed University, be involved in the selection process by the State
Public Service Commission.

(d) For all levels of teaching positions in Constituent college(s) of a university, the

selection committee norms shall be similar to that of the posts of departments of the
university.

VI.Assocliate Professor in Colleges including Private Colleges

(a) The Selection Committee for the post of Associate Professor in Colleges including

Private Colleges shall have the following composition:

The Chairperson of the Governing Body or his or her nominee, from among the

members of the Governing body to be the Chairperson of the Selection
Committee.

The Principal of the College.

The Head of the Department of the concerned subject from the college.

Two University representatives nominated by the Vice Chancellor, one of whom
will be the Dean of College Development Council or equivalent position in the
University, and the other must be expert in the concerned subject. In case of
Colleges notified/declared as minority educational institutions, two nominees of
the Chairperson of the College from out of a panel of five names, preferably from
minority communities, recommended by the Vice-Chancellor of the affiliating
university from the list of experts suggested by the relevant statutory body of the
college of whom one should be a subject expert.

Two subject-experts not connected with the college to be nominated by the
Chairperson of the governing body of the college out of a panel of five names
recommended by the Vice Chancellor from the list of subject experts approved by
the relevant statutory body of the university concerned. In case of colleges
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VIl.College Principal

A. Selection Committee
(a) The Selection Committee for the post of College Principal shall haye the £
7)"

composition:

i. Chairperson of the Governing Body as Chairperson.

ii. Two members of the Governing Body of the college to be Nominateq
11

Chairperson of whom one shall be an expert in academic administration,

iii. Two nominees of the Vice Chancellor who shall be Higher Education ex
of which at least one shall be a person not connected in any manne,pe.n"
affiliating University. In case of Colleges notified/declared as minority eq Wity
institutions, one nominee of the Chairperson of the College from out of 30y
five names, preferably from minority communities, recommended by ampea':f

Chancellor of the affiliating university of whom one should be a subj -
Three experts consisting of the Principal of a Co ubject expey

: el llege, a Prof, )
accomplished educationist not below the rank of a Professor (to bee:cfr%ri o
the Governing Body of the college out of a panel of six experts approvezab%:

f

relevant statqtqry body of the university concerned).
v. An academician representing SC/ST/OBC/MinorityNVomen/Differenuy n
-3y

categories, if any of candidates representing these cat ies i

; egories is th '
be nominated by the Vice Chancellor, if any of the gabove meiwipp'm
selection committee do not belong to that category. oS of

(b) At least five members, including two experts, should constitute the quorum

(c) All the selection procedures of the selection committee shall be completed g
g . ng

(d) ;l'he term qf appointment of the college principal shall be FIVE years with eligipz
or reappom‘tment for one more term only after a similar Selection Comsr;r;;
process which shall take into account anExternal Peer Review Comnﬁ:

=

assessment.

B. External Peer Review Committee
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The External Peer Review Committee for the post of College Principal shall have the following
composition:

i.  Nominee of the Vice Chancellor of the affiliating University.

i. Nominee of the Chairman, University Grants Commission.
The nominees shall be nominated from the Principals of the Colleges with Excelence/College
with Potential With Excellence/Autonomous Colleges/NAAC ‘A+' accredited Colleges.

Note: It is clarified that the MHRD notification as provided in the MHRD letters No. 1-
7/2015-U.1I(1) dated 02.11.2017 (Appendix I) mentions of two grades for the post of
Principal, however the regulation has merged the two grades and only Principal
(Professor Grade) shall be applicable.

Vill.Selection Committees for the posts of Directors, Deputy Directors, Assistant
Directors of Physical Education and Sports, Librarians, Deputy Librarians and
Assistant Librarians shall be the same as that of Professor, Associate Professor and
Assistant Professor respectively, except that the concerned expert in Physical
Education and Sports or Sports Administration or Library, practicing Librarian/Physical
Director, as the case may be, shall be associated with the Selection Committee as one
of the subject experts.

IX.The “Screening cum Evaluation Committee” for CAS promotion of Assistant
Professors/equivalent cadres in Librarians/Physical Education and Sports from one level
to the other higher level shall consist of:

A. For University teachers:

The Vice Chancellor as the Chairperson of the Selection Committee;
The Dean of the concerned Facuilty;
The Head of the Department /Chairperson of the School: and

One subject expert in the concerned subject nominated by the Vice Chancellor
from the University panel of experts.

Qo oW

B. For College teachers:

a. The Principal of the college;
b. Head of the concemned department from the college;

c. Two subject experts in the concerned subject nominated by the Vice Chancellor
from the university panel of experts;

Note: The quorum for these committees in both categories mentioned above shall be
three including the one subject expert/ university nominee need to be present.

5.2. The Screening cum Evaluation Committee on verification/evaluation of grades secured
by the candidate through the Assessment Criteria and Methodology Performa designed
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5.3

by the respective university based on these Regulations and as per s ,,

d. :

(a) In Appendix lll, Tables o
(b) In Appendix i1, Tables 4 for each of the cadre of lerarlansi and
(c) In Appendix Il Tables 5 for each of the cadre of Physical Education an, 81,
shall recommend to the Syndicate/ Executive Council /Board of Managey,, "
University/College about the suitability for the promotion of the candidate(a, ( ”/» ”

»

for implementation.
The selection process, shall be completed on the day/last day of theselectior,
e

meeting, wherein the minutes are recorded and recommendation made on th, ,
the performance of the interview are duly signed by all members of mﬂ‘f’fé:;,
- %,

committee.

6.0 SELECTION PROCEDURES:

dl.

The overall selection procedure shall incorporate transparent, objective an

. . e a , b 4

and his/her performance on a grading s st h
ll Tables 1,2, 3A. 3B 4 and 5 grading system Performa, based on the App:
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need arises, etc. Examination and evaluati?n activities like attengyy,
supervision duties, question papers .settmg for u?‘vers’ty’%llege "
participation in evaluation of examination answer scriptg, con ducq, "'4'(,, / y
for internal assessment as per schedule to be announced by the i 0,% ,

0 ‘]I

i | lQ ( %
beginning of each Academic Session and returning ang discussing "tm,,"ﬁ
U

the class. ) y, Y /
Personal Development Related to Teaching and Researc, Actiyjy \
0y,

orientation/refresher/methodology  courses, development of q. '/w,‘
MOOC's, organizing seminar/ conference/ workshop / presentation Com,,%,
chairing of sessions/guiding and carrying out research Projects ang Uy,

research output in national and international journals etc. Ubl%"
[

Administrative Support and Participation in Students’ . and gy
Activities. By, #7
Fl

B. Assessment Procedure _
The following three-step process is recommended for carrying out a4,
B3¢

promotion under CAS at all levels: ,
Step 1: The college/university teachers shall submit to college/universi
self-appraisal report in a prescribed Performa to be designed based on, the Tan i,
S of Appendix Ill. The report should be submitted at the end of every acag ab'le,,‘
within the stipulated time. The teacher will provide documentary viden fmcy‘
claims made in the annual self-appraisal report, which is to be Ven'ﬁ:j fey
HOD/Teacher- in-charge etc. The submission should be through the Heag ¥
Department (HOD)/teacher-in-charge. of,
Step: 2: After completion of the required years of experience for Promotion Ung
and fulfiment of other requirements indicated below, the teacher shal| SUber'Q
application for promotion under CAS. i
Step 3.: A CAS Promotion shall be granted as mentioned in the Clauseg 6.4 of
regulations. the

While the Assessment Criteria and Methodology:

i,

(a) Tables 1 to 3of Appendix IIl are applicable to the selection of Assistant mees30
Associate Professors/ Professors/Senior Professor in Universities ang Colleges;

(b) Table4 of Appendix Il is applicable to Assistant Librarians/ Deputy Ubfarians.
Librarians for both direct recruitment as well as Career Advancement PromoﬁOnsz
minimum requirement of Assessment Criteria and Methodology to each of the cﬁc
shall vary from those for university teachers and for UG/PG College Teachers a5 g;
in these Tables of Appendix IlI; and

(c) Table Sof Appendix Il are applicable to Assistant Directors/ Deputy Direct,

Directors of Physical Education and Sports.
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6.2

6.3

V.

VL

The minimum norms of Selection Committees and Selection Procedures as well as
Assessment Criteria and Methodology requirements for the above cadres, either
through direct recruitment or through Career Advancement Schemes Regulations, shall
be as per these regulations.

The criteria forpromotions under Career Advancement Scheme as given in these
regulations shall be effective prospectively from the date of notification of these
regulations. However, to avoid hardship to the faculty members who have already
qualified or are likely to qualify shortly under existing regulations, a choice may be given
to the faculty members to opt for being considered for promotions under existing
regulations itself. This option can be exercised only within two years from the date of
notification of these regulations.

A teacher who wishes to be considered for promotion under CAS may submit in
writingto the university/college, with three months in advance of the due date, that
he/she fulfils all qualifications under CAS and submit to the university/college the
Assessment Criteria and Methodology Performa as evolved by the concerned university
duly supported by all credentials as per the Assessment Criteria and Methodology
guidelines set out in these Regulations. In order to avoid delays in holding Selection
Committee meetings in various positions under CAS, the University/College should
immediately initiate the process of screening/selection, and shall complete the process
within six months from the date of application. Further, in order to avoid any hardships,
candidates who fulfill all other criteria mentioned in these Regulations, as on and till the
date on which these regulations is notified, can be considered for promotion from the
date, on or after Date, on which they fulfill these eligibility conditions, provided as
mentioned above.

The Selection Committee specifications as delineated in Clauses 5.1 to 5.3 are
applicable to all direct recruitments of Faculty Positions and Career Advancement
promotions of Assistant Professor to Associate Professor and to that of Associate
Professor to Professor.

CAS promotions from a lower grade to a higher grade of Assistant Professor shall be

conducted by a “Screening cum Evaluation Committee” adhering to the criteria laid
outas in the Tables 1, 2 and 3of Appendix Ill.

CAS promotions being a personal promotion to the incumbent teacher holding a
substantive sanctioned post, on superannuation of the individual incumbent, the said
post shall revert back to its original cadre.

The incumbent teacher must be on the role and active service of the

Universities/Colleges on the date of consideration by the Selection Committee for /CAS

Promotion.

Candidates shall offer themselves for assessment for promotion, if they fulfill the

minimum grading indicated in the appropriate Assessment Criteria and Methodology

system tables by submitting an application and the required Assessment Criteria and
29
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galnttengnce Qf 'Stand‘ar.ds In Higher Education 2010 and its amendment University
Ara’:j S -Ons1mlssmn (Minimum Qualifications for Appointment Of Teachers And Other
cademic Staff In Universities And Colleges And Measures for The Maintenance Of

Standards In Higher Education) (4" Amendment), Regulations 2016 shall be
applicable.

6.4 STAGESOF PROMOTION UNDER CAREER ADVANCEMENT SCHEME OF

INCUMBENT AND NEWLY APPOINTED ASSISTANT PROFESSORS/ ASSOCIATE
PROFESSORS/PROFESSORS "

A. Entry level Assistant Professors (Level 10) would be eligible for promotion under the
Career Advancement Scheme (CAS) through two successive levels (Level 11 and Level

12), provided they are assessed to fulfill the eligibility and performance criteria as laid
outin Clause 6.3. of these regulations.

B. Career Advancement Scheme (CAS) for Colleges teachers

I. Assistant Professor (Academic Level 10) to Assistant Professor (Senior
Scale/Academic Level 11)

Eligibility:Assistant Professors who have completed four years of service with Ph.D. or five
years of service with M.Phil. / PG Degree in Professional Courses such as LLM,

M.Tech.,M.V.Sc., M.D,, or six years of service for those without Ph.D./M.Phil./ PG Degree in
Professional courses.

| Attended one Orientation course of 21 days duration on teaching methodology; and
ii. Any one of the following: Completed Refresher / Research Methodology Course
OR
Any two of the following: Workshop, Syllabus Up Gradation Workshop, Training
Teaching-Learning-Evaluation, Technology Programmes and Faculty Development
Programmes of at least one week (5 days) duration,

OR
Taken one MOOQOCs course (with e-certification) or development of e-contents in four-
quadrants / MOOC's course during the assessment period.

CAS Promotion Criteria: A teacher shall be promoted if
i. The teacher gets ‘satisfactory’ or ‘good’ grade in the annual performance assessment
reports of at least three of the last four years of the assessment period as prescribed in
Appendix I, Table 1, and

ii. The promotion is recommended by the screening-cum evaluation committee.

Il. Assistant Professor (Senior Scale/Academic Level 11) to Assistant Professor
(Selection Grade/Academic Level 12)
Eligibility:

1) Assistant Professors who have completed five years of service inAcademic Level 11.

2) Any two of the following in the last five years of Academic Level-11: Completed courses

/ programmes from among the categories of Refresher Courses/Research Methodology/
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contribution towards conduct of a

: shall be a mandatory qualification for promotion t, e
zgstiesg:f;yfé%so??gﬁgction Grade/Academic Level 12) in Colleges from 01 07207,

iteri ted if
tion Criteria: A teacher shall b,e pron‘w , '
CAS Pron_1rc,>131 teacher gets ‘satisfactory’ or ‘good’ grade in the annua| per,,

assessment reports of at least four of the last five years of the assessme,,

(as prescribed in Appendix lll, Table 1) and |
ii) The promotion is recommended by the Screening cum evaluation Committs,

»
4

lll. Assistant Professor (Selection Grade/Academic Level 12) to Associate pr%
(Academic Level 13A)
Eligibility:

1) Selection Grade Assistant Professor who have completed three years of servic ;

rade. |
2) gh.D. degree in concerned subject/allied/relevant discipline.

3) Any one of the following during last three years: completed one course / prog,
from among the categories of Refresher Courses/ Methodology Workshops/syf%;
Gradation Workshop/ Teaching-Learning-Evaluation Technology Programmes K
Development Programmes of at least two weeks (ten days) duration (or COmplet.,
courses of at least one week (five days) duration in lieu of every ,
course/programme of at least two weeks (ten days) duration); or taken one My
course (with e-certification); or contribution towards development of e-contert ,
quadrant(at least one quadrant) minimum of 10 modules of a course/conts,
towards development of at least 10 modules of MOOCs course/ contribution tg,
conduct of a MOOCs course during the period of assessment. '

CAS Promotion Criteria: A teacher shall be promoted if
i) The teacher gets ‘'satisfactory’ or ‘good’ grade in the annual perforr

assessment reports of at least two of the last three years of the assessment:
as prescribed in Appendix Ill, Table 1, and

ii) The promotion to the post of Associate Professor is recommended through se
committee constituted as per these Regulations.

IEV" Q?Eﬁ?tf,-iate Professor (Academic Level 13A) to Professor (Academic Level 14)
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1. Associate Professors who have completed three years qf service in that grade.

2. Ph.D. degree in concerned subject/allied/relevant dlsquplme. . ' ¢ of

3. A minimum of 10 research publications in peer reviewed/ UGC listed journals out o
which three research papers shall be published during the assessment period.

4. A minimum of 110 Research Score as per Appendix lll, Table 2

CAS Promotion Criteria: A teacher shall be promoted.if
i) The teacher gets ‘satisfactory’ or ‘good' grade in the annual performance assessment

reports of at least two of the last three years of the assessment period, as per Appendix
Il, Table 1 and at least 110 research score as per Appendix Ill, Table 2.. '
i) The promotion to the post of Professor is recommended through selection committee as

per these Regulations.

C. Career Advancement Scheme (CAS) for University teachers

. Assistant Professor (Academic Level 10) to Assistant Professor (Senior

Scale/Academic Level 11) . .
Eligibility:Assistant Professors who have completed four years of service with Ph.D. or five

years of service with M.Phil. / PG Degree in Professional Courses such as LLM, M.Tecl.m
M.V.Sc., M.D., or six years of service for those without Ph.D./M.Phil./ PG Degree In
Professional courses and satisfy the following conditions:

i) Attended one Orientation course of 21 days duration on teaching methodology; ;

i) Any one of the following: Completed Refresher/ Research Method_ology Cou_rse
Workshop/ Syllabus Up Gradation Workshop/ Training Teaching-Learning-Evaluation,
Technology Programmes/ Faculty Development Programmes of at least one week (5
days) duration, or taken one MOOCs course (with e-certification) or de_avelopment of e-
contents in four-quadrants / MOOC's course during the assessment period; and

i) One research publication during assessment period.

CAS Promotion Criteria: A teacher shall be promoted if

i) The teacher gets ‘satisfactory’ or ‘good’ grade in the annual performance assessment

reports of at least three of the last four years of the assessment period (as prescribed in
Appendix I, Table 1), and

i) The promotion is recommended by the screening-cum evaluation committee.

BI. Assistant Professor (Senior Scale/Academic Level 11) to Assistant Professor
~Selection Grade/Academic Level 12)
=ligibility:
i) Senior Assistant Professors who have completed five years of service in that grade.
i) Ph.D Degree in the concerned subject/allied/relevant disciplines.
iii) Any two of the following in the last five years of Academic Level-11: Completed

course / programme from among the categories of Refresher Courses/Research
Methodology/ Workshops/ Syllabus Up Gradation Workshop/ Teaching-Learning-
Evaluation/ Technology Programmes / Faculty Development Programmes of at
leasttwo weeks (ten days) duration (or completed two courses of at least one week
(five days) duration in lieu of every single course/programme of at least two weeks
(ten days) duration), or, taken one MOOCs course in the relevant subject (with e-
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AS Promotion Criteria: : !
¢ The teacher gets ‘satisfactory’ or

’ assessment reports of at least four of the last five years of the assessr,,

(as prescribed in Appendix Ill, Table 1) and .
The promotion is recommended by the Screening cum evaluation commity,,

i)

ll. Assistant Professor (Selection Grade/Academic Level 12) to Associate Profezb‘

(Academic Level 13A)
1) Selection Grade Assistant Professor who have completed three years of 8ervic, ’

rade.
2) Fg>h.D Degree in the concerned subject/allied/relevant disciplines
3) Any one of the following during last three years: completed one course / py, 7,
from among the categories of Refresher Courses/ Methodology Workshops/SWe‘b
Gradation Workshop/ Teaching-Learning-Evaluation Technology Programmes , '
Development Programmes of at least two weeks (ten days) duration (or comppe,;
courses of at least one week (five days) duration in lieu of even .
course/programme of at least two weeks (ten days) duration); or taken one
course (with e-certification);or contribution towards development of e-conte
quadrant(at least one quadrant) minimum of 10 modules of a course/contrs,
towards development of at least 10 modules of MOOCs course/ contribution ton

conduct of a MOOCs course during the period of assessment.
4) A minimum of seven publications in the peer reviewed/ UGC listed journals out of o
three research publications shall be published during the assessment period.

CA§ Promotion Criteria: A teacher shall be promoted if
i) The teacher gets ‘satisfactory’ or ‘good’ grade in the annual perform

assessment reports of at least two of the last three years of the assessment pe
as prescribed in Appendix Ill,Table 1 and a research score of at least 70

Appendix Ill,Table 2
The promotion to the post of Associate Professor is recommended through sele.

committee constituted as per these Regulations.

%
ey

ii)

IV.Associate Professor (Academic Level 13A) to Professor(Academic Level 14)

Eligibility:
1) Associate Professors who have completed three years of servi
2) Ph.l? qegree in concemed subject/allied/relevant discipline
3) A minimum of ten research publications in the peer reviewed/ UGC listed journals o
which three research papers shall be published during the assessment period.

4) A minimum of 110 Research Score as per Appendix Il [, Table 2.

ce in that grade.
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CAS Promotion Criteria: A teacher shall be promoted if
i) The teacher gets ‘satisfactory’ or ‘good' grade in the annual performance assessment

reports of at least two of the last three years of the assessment period, as per Appendix
IIl, Table 1 and at least 110 research score as per Appendix lIl, Table 2.

ii) The promotion to the post of Professor is recommended through selection committee
constituted as per these Regulations.

V. Professor(Academic Level 14) to Senior Professor(Academic Level 15)
Senior Professor shall also be through promotion under CAS. Promotion shall be based on
academic achievement, favourable review from three eminent subject experts who are not less
than the rank of a senior professor or a professor of at least ten years of experience. The
selection shall be based on 10 best publications during last 10 years and interaction with a
selection committee constituted as per these regulations.
Eligibility:
i) Ten years as a Professor.
i) A minimum of ten publications in the peer reviewed / UGC listed journals and two

Ph.D. successfully awarded under his/her supervision during this period.

D. Career Advancement Scheme (CAS) for Librarians .
Note: The following provisions apply only to those personnel who are not involved in

teaching of Library Science. Teachers in institutions where Library Sciepce is a
teaching department will be covered by the provisions given under sections 6.4

(1) and 6.4 (lll), of these regulations for Colleges/Institutions and for Universities,
respectively.

l.University Assistant Librarian (Academic level 10)/College Librarian (Academic level

10) to University Assistant (Senior Scale/Academic level 11)/ College Librarian (Senior
Scale/Academic level 11):

Eligibility:

Assistant Librarian/ College Librarian who has completed four years of service with Ph.D. in

Library Science/ Information Science/ Documentation Science or equivalent degree or five
years of service with M.Phil., or six years of service for those without M.Phil/Ph.D.

(i) Attended one Orientation course of 21 days duration and
(i) Training/Seminar/Workshop/Course on automation and digitalization, maintenance and
other activities of at least 5 days as per Appendix |ll, Table 4.

CAS Promotion Criteria: An Assistant Librarian/College Librarian shall be promoted if:

i) The Assistant Librarian/ College Librarian gets ‘satisfactory’ or ‘good’ grade in the
annual performance assessment reports of at least three of the last four years of the
assessment period as prescribed in Appendix lll, Table 4, and

i) The promotion is recommended by the screening cum evaluation committee.
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1) University Assistant L.brael 11)‘who has completed five years of service in trz .,

i ic levi g ; i
e sc:'ti?cf:gl(lj:vrv?ng‘in the last five years: Tra|nmg/Seml'n‘afNVorkshop/r/, »

B Ant)cl)r:::ioon and digitalization, maintenance and other activities as per Ag,
au

duration (or completed two courses of 4
f at least two weeks (ten days) .

Hl.;ri:’;i ?ﬁve days) duration in lieu of every single course/programme’of at losy
:/Zeks (ten days) duration), or taken/developed one MOOCs course in the rede
subject (with e-certification), or library up-gradation course.

iteri indivi ted if:
otion Criteria: An individual shall be, promote
CAS P‘lr'ﬁ:individual gets ‘satisfactory’ or ‘good’ grade in the annual performance asseqs

reports of at least four of the last five years of the assessment period, as prescrs,
Appendix lll, Table 4and : '
i) The promotion is recommended by screening cum evaluation committee.
M. University Assistant Librarian (Selection Grade/Academic level 12)/ Ca
Librarian(Selection Grade/Academic level 12) to University Deputy Librarian(Acag,
Level 13A)/College Librarian(Academic Level 13A)
Eligibility: _ _ )

1) University Assistant Librarian(Selection Grade/Academic Level 1 2)/College Litr;
(Selection Grade/Academic Level 12) who has completed three years of service r
grade.

2) Any one of the following in the last three years: Training/SeminarNVorkshop/Cm
automation and digitalization, maintenance and other activities as per Appe
lll, Table4 of at least two weeks (ten days) duration (or completed two courses of atk
one week (five days) duration in lieu of every single course/programme of at least
weeks (ten days) duration), or taken/developed one MOOCs course in the reks
subject (with e-certification), or library up-gradation course.
CAS Promotion Criteria: An individual shall be promoted if:

i) The individual gets ‘satisfactory’ or ‘good’ grade in the annual performance assese
reports of at least four of the last five years of the assessment period, as prescribe
Appendix lll, Table 4and

ii) The promotion is recommended by a Selection Committee constituted as per &
regulations based on the interview performance.

E. Career Advancement Scheme (CAS) for Directors of Physical Education and Spork

Note: The following provisions apply only to those personnel who are not involves
teaching physical education and sports. Teachers in institutions where Phys
Education and Sports is a teaching department will be covered by the provisk
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SR Dreroney awand of advance increments for those who enter the profession asAgg,,
PN o Professars with higher merit, high number of research publication:q
WA & e appropnate level, shall be within the competence of the apprq )
SOy of the concemed  University or recruiting institution based Onpn(
Rammendetons of salection committee(s) while negotiating with individual candidate,
e comew of the ments of each case, taking into account the Pay structure of of
Badhe n the facully and other ment- specific factors. Discretionary award of adyy
noesmens s not gpplicable to those entering the profession as Assigt
Professordssstant Libranan/Assistant Director of Physical Education and Sports ang
IS WO are entitied for grant of advance increments for having acquired Ph, D., M.pi

g_?e:a“‘ S However, those entering service as Assistant Professor/Assig;
LramanAssstant Director of Physical Education and Sports  with  post-dog

=ashingressarch experience after Ph.D. and proven credentials may be eligible
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discretionary awar‘d of advanced increments to be decided and recorded by the selection
committee in its minutes.

7.0ELECTION OF PRO-VICE CHANCELLOR / VICE - CHANCELLOR OF UNIVERSITIES:
7.4 PRO-VICE-CHANCELLOR:

The Pro-Vice-Chancellor shall be a whole time Professor of the University and shall be
appointed by the Executive Council on the recommendation of Vice-Chancellor.

72 The Pro-Vice-Chancellor shall hold office for a period, which is co-terminus with that of
Vice-Chancellor. However, it shall pe the prerogative of the Vice-Chancellor to
recommend a new Pro-Vice-Chancellor to the Executive Council, during his tenure.
These Regulations, for selection of Pro- Vice- Chancellor, shall be adopted by the

concerned University through amendment of their Act/Statute.

7.3.VICE CHANCELLOR:

Persons of the highest level of competence, integrity, morals and institutional
commitment are to be appointed as Vice-Chancellors. The Vice-Chancellor to be
apponpted should be a distinguished academician, with a minimum of ten years of
experience as Professor in a University system or ten years of experience in an
equivalent position in a reputed research and / or academic administrative
organization.

The selection of Vice-Chancellor should be through proper identification of a Panel
of 3-5 names by a Search Committee through a public Notification or nomination or
a talent search process or in combination. The members of the above Search
Committee shall be persons of eminence in the sphere of higher education and
shall not be connected in any manner with the University concerned or its colleges.
While preparing the panel, the search committee must give proper weightage to
academic excellence, exposure to the higher education system in the country and
abroad, and adequate experience in academic and administrative governance to be
given in writing along with the panel to be submitted to the Visitor/Chancellor. One
member of the Search Committee shall be nominated by the Chairman, University
Grants Commission, for selection of Vice Chancellors of State/Private Universities.
The Visitor/Chancellor shall appoint the Vice Chancellor out of the Panel of names
recommended by the Search Committee.

iv. The term of office of the Vice Chancellor shall form part of the service period of the

incumbent concerned making him/her eligible for all service related benefits.

8.0 DUTY LEAVE, STUDY LEAVE, SABBATICAL LEAVE

8.1 DUTY LEAVE:

Duty leave of the maximum of 30 days in an academic year may be granted for the
following:
(a) Attending Orientation Programmes, Refresher Courses, Research Methodology

Workshop, Faculty Induction Programmes, conferences, congresses, symposia

and seminars on behalf of the university or with the permission of the university;
39 -



iti he invitay,
; nd universities at t iy
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(c) \(/:Vhoil':iieg'?rr,; another Indian or foreign university, any other agency. ,r%’

the university;
: tion, when so deputed by : . ’
d gf gr?irc’:zgting in a delegation or working on a committee appomttid by fh,
@ vaerr?ment State Government, the UGC, a sister university ¢, i

/
academic body; and

' duty for the university. '
(e) For performing any other dered roce.
ii. The duration of leave should be such as may be consi ecpa‘ar/ "

sanctioning authority on each occasion. . '

iii. The leave may be granted on full pay. Provided that if the teacher for
fellowship or honorarium or any other financial assistance beyond the a.’
needed for normal expenses, he/she may be sanctioned duty leave on redys,
and allowances.

iv. Duty leave may be combined with earned leave, half pay leave or eXtra%
leave. .

V. Duty leave should be given also for attending meetings in the UGC, DsT, ete |
a teacher invited to share expertise with academic bodies, government or NGg

8.2 STUDY LEAVE:

The scheme of Study Leave provides an opportunity  to aya
SCholarships/fellowships awarded to the faculty who wish to acquire new kn
and to improve analytical skills. When a teacher is awarded a scholarship o St
(by whatever nomenclature used) for pursing further studies leading to pp
doctoral qualification or for undertaking research project in a higher edy

be paid salary for the entire duration of fellowship/scholarship, provided of

he/she does not take Up any other remunerative jobs like teaching, in the
country.

A teacher on Study Leave shall not take up, during the period of that leave
regular or part-time appointment under an organization in India or abroad. Hels

Study leave shall be granted to entry-level appointees as Assist;
ProfessorlAssistant Librarian/Assistant Director of Physical Education g
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Sport/College DPE&S (other
University/ColIege/lnstitution, w
minimum of three years of co

than as Associate Professor or Professor of a
ho is otherwise eligible for sabbatical leave) az‘e’ a
ntinuous service, to pursue a special line of study or
research directly related to hisiher work in the University/College/institution or to

make a special study of the various ag fvarsi i~ ation and methods
of education giving full plan of work pects of University organiza

Study leave shall

be granted - ' dicate on the
recommendation of t by the Executive Council/Syndi

he Head of the Department concerned. The leave shall not be
granted for more than three years in one spell, save in very exceptional cases, in
which the Executive Council/Syndicate is satisfied that such extension is unavoidable

o et ColeqeSounds - and  nece [ e interest of the
University/College/Institution ssary in th

Study Leave shall not be granted to a teacher who is due to retire within five years of
the date on which he/she is expected to return to duty after the expiry of study leave.

Study leave shall be granted not more than twice during one’s career. However,

under no circumstances, shall the maximum period of study leave admissible during
the entire service exceed five years.

Study leave may be granted more than once provided that not less than five years
have elapsed after the teacher/returned to duty on completion of earlier spell of Study
leave. For subsequent spell of study leave, the teacher shall indicate the work done

during the period of earlier leave as also give details of work to be done during the
proposed spell of study leave.

No teacher who has been granted study leave shall be permitted to alter substantially
the course of study or the programme of research without the permission of the
Executive Council/Syndicate, in the event of the course of study falls short of study
leave sanctioned, the teacher shall resume duty on the conclusion of the course of

study unless the previous approval of the Executive Council/Syndicate to treat the
period of short-fall as Extra-Ordinary leave has been obtained.

Subject to the maximum period of absence from duty on leave not exceeding three
years, study leave may be combined with earned leave, half-pay-leave, extra-
ordinary leave of vacation provided that the earned leave at the credit of the teacher
shall be availed off at the discretion of the teacher. When study leave is taken in
continuation of vacation, the period of study leave shall be deemed to begin to run on
the expiry of the vacation. A teacher, who is selected to a higher post during study

leave, shall be placed in that position and shall get the higher scale only after joining
the post.

The period of study leave shall count as service for the purposes of retirement
benefits (pension/contributory provident fund), provided that the teacher rejoins the
University/College/Institution on the expiry of his/her study leave, and serve for the
period for which the Bond has been executed.
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3;2 ‘Leedegfsg'gncelled. The teacher may apply again for such leave,

i ke that she sf,

i ' herself/himself of study !eave, shal'l underta A4

xu. Qéegﬁ?virr;\@ggﬂege/lnstitution for a continuous penoq of at least three yea,,
calculated from the date of his/her resuming duty on expiry of the study leayes

teacher- _ . .
. (a)A e\ajvho is unable to complete his/her studies within the period of study leava ars

(b)
leave, or o . '
(c)who rejoins the service of the university but leaves the service without completir,

prescribed period of service after rejoining the service, or

(d) who within the said period is dismissed or removed from the service b,
University ‘

shall be liable to refund to the University/College/Institution, the amount of leave 5.

and allowances and other expenses, incurred on the teacher or paid to himlher,:

his/her behalf in connection with the course of study.

to him/her, or _ ' ‘ '
who fails to rejoin the services of the University on the expiry of his/her .

EXPLANATION:

If a teacher asks for extension of study leave and is not granted the extension but
not rejoin duty on the expiry of the leave originally sanctioned. he/she shaj
deemed to have failed to rejoin the service on the expiry of his/her leave for
purpose of recovery of dues under these guidelines.

para(x) to (xiii) above.
XV. Thg teacher on study.leave shall submit to the Registrar/Principal of his/her pa



leave. If the report does not reach the Registrar/Principal within the specified time,
the payment of leave salary may be deferred ill the receipt of such report. ‘
The teacher on study leave shall submit a comprehensive report on the completion of
the study leave period. A copy of the research document/monograph/academic paper
roduced during the period of study leave shall be put in the public domain,
preferably on the website of the University/College/Institution. o
With a view of enhancing knowledge and skills of faculty members, especially junior
faculty, at the rank of Assistant Professor, the Heads
Universities/Colleges/Institutions and their subordinate Departments are enjoined to
be generous in the award of study leave in the interest of faculty improvement,
thereby impacting academic standards of Universities/Colleges/Institutions in the long
run.

XVi.

XVil.

6.3 SABBATICAL LEAVE:

) Permanent, whole-time teachers of the university and colleges Who have
completed seven years of service as Reader/Associate Professor or Professor
may be granted sabbatical leave to undertake study or researcr? or other
academic pursuit solely for the object of increasing their proficiency and
usefulness to the university and higher education system.The duration of leave
shall not exceed one year at a time and two years in the entire career of 2
teacher. '

ii) A teacher, who has availed himself/herself of study leave, would not be entitled to
the sabbatical leave,until after the expiry offive years from the date of fhe
teachers retumn from previous study leave or any other kind of training
programme of duration one year or more.

iii) A teacher shall, during the period of sabbatical leave, be paid full pay and
allowances (subject to the prescribed conditions being fulfilled) at the rates
applicable to him/her immediately prior to his/her proceeding on sabbatical leave.

iv) A teacher on sabbatical leave shall not take up, during the period of that leave,
any regular appointment under another organization in India or abroad. He/she
may, however, be allowed to accept a fellowship or a research scholarship or ad
hoc teaching and research assignment with honorarium or any other form of
assistance, other than regular employment in an institution of advanced studies,
provided that in such cases the Executive Council/Syndicate may, if it so
desires,sanction sabbatical leave on reduced pay and allowances.

v) During the period of sabbatical leave, the teacher shall be allowed to draw the
increment on the due date. The period of leave shall also count as service for
purposes of pension/contributory provident fund, provided that the teacher rejoins
the university on the expiry of his/her leave.

8.4 OTHER KINDS OF LEAVE RULES FOR PERMANENT TEACHERS OF THE
UNIVERSITIES/ COLLEGES

(@)  The following kinds of leave would be admissible to permanent teachers:
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ve, Special casual |
Leave treated as duty, Viz. Casual leave, Sp Gave, an,,

()
leave,
(ii) Leeave earned by duty, viz. Earned leave, Half Pay leave, and Cor,
leave; .
ot earned by duty, viz. Extraordinary leave; and Leave gy &
a

(i) Leaven
Leave not debited to leave account —

(iv) Leave for academic pursuits, viz. Study leave and S'lbt

v)
leave/Academic leave;
Leave on grounds of health, viz. Maternity leave and Quarantine lo,
9y

(vi)
(b) The Executive Council/Syndicate may grant, in exceptional Cases, ¢,
reasons to be recorded, any other kinds of leave, subject to such terrn:

conditions as it may deem fit to impose.

I Casual Leave
()  Total casual leave granted to a teacher shall not exceed 8 days in an acas
'

year.

(i) Casual leave cannot be combined with any other kind of leave except
casua.l leave. However, such casual leave may be combined withpheg
including Sundays. Holidays or Sundays falling within the period of casua?':

shall not be counted as casual leave.
Il. Special Casual Leave
() Special casual leave, not exceeding 10 days in an academi
IC year, m
to a teacher: d aybegra
(a To conquct_examination of a university/Public Service Commiss;j
of examination or other similar bodies/institutions; and o

(b)  Toinspect academic institutions attached to a statutory board, etc

(i) In computing the 10 days' leave admissible, the days of actual journey, if
and from the places where activities specified above, take place, will be e:xclzgy
. | e
(i) In addition, special casual leave to the ext i
' ent mentioned
" e below, may alsg

welfare programme. Leave in this case will be restri
: estricted to 6 worki .
(b) To a ft_amale teacher who undergoes non-puerperal sterilizatic:)rklng days:a.
case will be restricted to 14 days. n. Leave in



V.

(lv) Speclal casual leave cannot be accumulated, nor can it be combingd :jwth :,:z
other kind of leave except casual leave. It may be granted in combination
holidays or vacation by the sanctioning authority on each occasion.

Earned Leave

(i) Eamed leave admissible to a teacher shall be:

(a)  1/30th of actual service including vacation; plus

: i du
(b)  1/3rd of the period, if any, during which he/she is required t0 perform duty
during vacation.

: i f leave
For purposes of computation of period of actual service, all periods ©
except casual, special casual and duty leave shall be excluded.

(i) ~ Eamed leave at the credit of a teacher shall not accumulate beyond 3? ox(iae);
The maximum eamed leave that may be sanctioned at a time shall no dein the
60 days. Earned leave exceeding 60 days may, however, b.e sancﬁonvihen the
case of higher study, or training, or leave with medical certificate, or

entire leave, or a portion thereof, is spent outside India.

For avoidance of doubt, it may be noted:

. ’ : acation shall
1. When a teacher combines vacation with earned leave, the period of Vaverage pay
be reckoned as leave in calculating the maximum amount of leave on

which may be included in the particular period of leave..

) . leave
2. In case where only a portion of the leave is spent outside India, th? gra'f‘tt:ef e
in excess of 120 days shall be subject to the condition that the portion 0
spent in India shall not in the aggregate exceed 120 days.

i s
3. Encashment of earned leave shall be allowed to members of the teaching staff a
applicable to the employees of Central/State Governments.

Half-pay Leave

Half-pay leave admissible to a permanent teacher shall be 20 day§ for eaf;h completed
year of service. Such leave may be granted on the basis of medical certificate from a
registered medical practitioner, for private affairs or for academic purposes.

Explanation:

A "completed year of service" means continuous service of specified duration Lfnder fhe
university and includes periods of absence from duty as well as leave including

extraordinary leave.
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V.

VL

Commuted Laave

cue, M3 s
Commuted kave, not exceeding half the amount of half pay leave ( AL
QN the bash of madical cortificate from a registered medical praciton=
taacher sutiact to the following conditions:

Q

H— 39—7 A2V 22D
Commuted leave dunng the entire service shall be limited 0 2

dys
: eze %,
When commuted keave is granted, twice the amount of such

™
dabited against the half-pay leave due; and
in Conpr i
(W) The total duration of eamed leave and commuted leave takenlm ez T2
not exceed 240 days at a time. Provided that no to s2NCI Ezm
granted under these rules unless the authority competent
resson to believe that the teacher will retumn to duty on its eXpiy-
Extraordinary Leave
() A pemanent teacher may be granted extraordinary leave whem-
(8) No other leave is admissible: or
e for TE T
(B) Other leave is admissible and the teacher applies in writing
extraordinary leave. s,
()  Extraordinary leave shall always be without pay and allowar ;ce. > =
leave shall not count for increment except in the following cases:
(2) Leave taken on the basis of medical certificates:
. . ==
(b) Cases where the Vice Chancellor/Principal is satisfied that ﬁ;;ﬁ:;t
taken due to causes beyond the control of the teacher, such as e =
Or rejoin duty due to civil commotion or .a natural calamity. PfT
teacher has no other kind of leave to his credit;
(c) Leave taken for pursuing higher studies; and
(d) Leave granted to accept an invitation to a teaching post of felic '} =
research-cum- teaching post or on assignment for technical or acads=1=
of importance.
(i)  Extraordinary leave may be combined with any other leave except 2=

and special casual leave, provided that the total period of continuous 5=
from duty on leave (including periods of vacation when such vacation s =%
conjunction with leave) shall not exceed three years except in cases whers



Vil

VIl

IX.

(iv)

. Il'in no
is taken on medical certificate. The total period of absence from duty shall |
case exceed five years in the full working life of the individual.

i iods of
The authority empowered to grant leave may commute retrospectively per
absence without leave into extraordinary leave.

Leave Not Due

(i

(ii)

(iii)

i anted
Leave not due, may, at the discretion of the Vice Chancellor/Principal, be gr

to a permanent teacher for a period not exceeding 360 days during Btgzae?irﬁ
period of service, out of which not more than 90 days at a time and 1 dezited
all may be otherwise than on medical certificate. Such leave shall be

against the half-pay leave earned by him/her subsequently.

Principal is

‘Leave not due' shall not be granted, unless the Vice Chancellor/
urn to duty

satisfied that as far as can reasonably be foreseen, the teacher will ret
on the expiry of the leave and earn the leave granted.
A teacher to whom 'leave not due' is granted shall not be Permitte_d s tende;
his/her resignation from service so long as the debit balance in his/her Ig:\;
account is not wiped off by active service, or he/she refunds the amount paid 10
him/her as pay and allowances for the period not so earned. In @ case where
retirement is unavoidable on account of reason of ill health, incapacutat_lng the
teacher for further service, refund of leave salary for the period of leave still to be
earned may be waived by the Executive Council.

Provided that the Executive Council may waive off, in any other exceptior:i::lola fg;
reasons to be recorded in writing, the refund of leave salary for the pe
leave still to be eamed.

Maternity Leave

(i)

(ii)

Maternity leave on full pay may be granted to a woman teacher for a period not
exceeding 180 days, to be availed of twice in the entire career. Maternity leave
may also be granted in case of miscarriage including abortion, subject to the
condition that the total leave granted in respect of this to a woman teacher in her
career is not more than 45 days, and the application for leave is supported by a
medical certificate.

Maternity leave may be combined with earned leave, half pay leave or
extraordinary leave but any leave applied for in continuation of maternity leave
may be granted if the request is supported by a medical certificate.

Child Care Leave
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ear 1y
nted leave up to two Y "
n may be gra

iod of tur,
i ' imum perio p
Women teachers having minor childre for a maxim

i e ire service period i,
o : Child care leav = anfire
care of their mt;nor :g;l;i(;eg the women teachers during
(730days) may be gr.

ild care ly,
here the ch

the cases, W int a part ¢
employees. In e ay appo A
wih central Gt‘:,vem;ge:atywsortnheenUni\?ersity/College/lnstltutlon may

granted more than '

guest substitute teacher with intimation to the U

X. Paternity Leave

ing the confinerns,
Paternity leave of 15 days may be granted to male teacher:.l:l:; |:g
twi I .
their wives, and such leave shall be granted only up to two ¢

XI. Adoption leave t
rnment.
Adoption leave may be provided as per the rules of the Central Gove

> %isgég %'rit:g ?egxgaz:(\)/g acg;;'::gr(Central/State Government§? may Prlc-)vl:eu:gset?
grant at the level of Rs. 3.0 lakhs in Social Sciences, Humanities and La g-vocaﬁ
Rs. 6.0 lakhs in Sciences and Technology to teachers and other non
academic staff to take up research immediately after their appointments.

9.1 CONSULTANCYASSIGNMENTS
The Consultancy rules, term

institutions and consultant t
provided Separately.

10.0 COUNTING OF PAST SERvIC
UNDER CAS

$. conditions and the model of revenue sharing betw
eachers shall be as per the UGC Consultancy Rules t

ES FOR DIRECT RECRUITMENT AND PROMOT]

Previous regular service
Associate Professor or

(@)  The essential qualifications of the
prescribed by the UGC for
Professor as the Ccase may be.

post held were not lower than the qualificati

Assistant Professor, Associate Professor :
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STS
120 CREATION AND FILLING UP OF TEACHING PO |
ar as feasible, may be created in a pyramida) order

ofessor, there shall be two posts of Aq
Professors, Per department.

12.1 Teaching posts in universities, as f thay

is, for instance, for one post of Pr sociate

Professors and four posts of Assistant
: all be filled

12.2All the sanctioned/approved posts in the university system sh Up on anp “rgent

basis.

13.0 APPOINTMENTS ON CONTRACT BASIS
The teachers should be appointed on contract bao?'zat‘i’:g t:éhg?d 'cti ois abso'UtEI |
necessary and when the student-teacher ratio does nt exceed 10% of th n norms, Iz ‘
any case, the number of such appointments should nlc')f tions and sele tg total Numpg, |
of faculty positions in a College/University. The quall 'C'?C;ble to a reg&;?,n procedure
for appointing them should be the same as those aptp chers. shiould not by app°i“teq
teacher. The fixed emoluments paid to such contract e(aj assistant P °f € less

the monthly gross salary of a regularly appointe s il rofessor.
appointments should not be made initially frc‘Jr r}‘éog ee trheavri]e(\)Nr:aed ";gf ai’:é‘; ;?ssp'(e); and

erf nt teacher shou . Orma

performance of any such entra basis for another session. Such appointry enn

before reappointing her/him on contract
on contrath)Ft))asis r%ay also be resorted to when absolutely necessary to fill Vacancjg,

arising due to matemity leave, child-care leave, etc.

14.0 TEACHING DAYS

14.1The Universities/Colleges must adopt at least 180 working days, i.e. thgre should be
minimum of 30 weeks of actual teaching in a 6-day week. O_f the remaining Period, 1
weeks may be devoted to admission and examination activmes,. and non-instructional
days for co-curricular, sports, college day, etc., 8 weeks for vacations and 2 weekg may
be attributed to various public holidays. If the University adopts a 5 day week Patter,
then the number of weeks should be increased correspondingly to ensure equivalent 0%

30 weeks of actual teaching with a 6 day week.

The above is summarized as follows:

Number of weeks: 6 Number of weeks: 5

day a week pattern day a week pattern
Categorization University | College | University | College
Teaching and Learning 30 (180 36 (180 36 (180

30 (180
Process days) days) days)
days) weeks

Weeks weeks weeks
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8 8
Admissions/Examinations 12 10
preparation for
Examination /—’_’6_______
6
Vacation 8 10
)/
2 2
Public Holidays 2 2
(to increase and adjust
teaching days
accordingly) I
52
52
Total 52 52
creditedwith

1 lieu of curtailment of vacation by 2 weeks, the university teachers may b: n of a total
1/3" of the period of eamed leave. However, colleges may have an op (i)red to work
vacation of 10 weeks in a year and no eamed leave except when requ f the period
during the vacations for which, as in the case of University teachers, 1/3 0
will be credited as Eamed Leave.

SSS/ORKLOAD ours 2
The workload of the teachers in full employment should not be less than 40hould -
week for 30 working weeks (180 teaching days) in an academic year. It sho it
necessary for the teacher to be available for at least 7 hours dal‘l)” in e
University/College, out of which at least 2 hours for mentoring of students (.m.'f"mL.’Ln
students per coordinator) for Community Development/Extra Curricular Activities/library
consultation in case of Under Graduate Courses and at least 2 hours for research in
case of Post Graduate courses, for which necessary space and infrastructun.'e should be
provided by the University/College. The minimum direct teaching-learning process
hours should be as follows:

Assistant Professor 16hours
Associate Professor and Professor 14 hours

A relaxation of two hours in the workload may, however, be given to Professors and
Associate Professors who are actively involved in extension activities and
administration. '

SERVICE AGREEMENT AND FIXING OF SENIORITY

~—Lt the time of recruitment in Universities and Colleges, a service agreement should be
executed between the University/College and the teacher concerned and a copy of the
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same should be deposited with the Registrar/Principal. Such service agrearmert 1745 i
duly stamped as per the rates applicable.

16.2. The self-appraisal methodology,as per Clause 6.0.8 and its sub-cla ,,’?ﬂd’ Qﬁrﬁ%
6.1.0 to 6.4.0 and all the sub-clauses contained therein and ag per Tatle 1 10 %, </

Appendix IIl as per applicability, shall form part of the service agreement/Record.
16.3 Inter-se seniority between the direct recruited and teachers promoted under CA%

The inter-se seniority of a direct recruit shall be determined with reference to the o‘z‘f; <
Joining and for the teachers promoted under CAS with reference to the date of eligisty
as indicated in the recommendations of the selection committee of the rezpectie
candidates. The rules and regulations of the respective Central/State Governmert sz

apply, for all other matters of seniority.
17.0 CODE OF PROFESSIONAL ETHICS

L TEACHERS AND THEIR RESPONSIBILITIES:

Whoever adopts teaching as a profession assumes the obligation to conduct himsez¥# /
herself in accordance with the ideal of the profession. A teacher is constantly under the
scrutiny of his students and the society at large. Therefore, every teacher should zz=
that there is no incompatibility between his precepts and practice. The national idezls #
education which have already been set forth and which he/she should seek to incudcziz
among students must be his/her own ideals. The profession further requires that fhe
teachers should be calm, patient and communicative by temperament and amiabile in
disposition.

Teachers should:

() Adhere to a responsible pattern of conduct and demeanor expected of them by
the community;

(i) Manage their private affairs in a manner consistent with the dignity of the
profession;

(i)  Seek to make professional growth continuous through study and research:

(iv) Express free and frank opinion by participation at professional meetings,
seminars, conferences etc. towards the contribution of knowledge;

(v) Maintain active membership of professional organizations and strive to improve
education and profession through them;

(i)  Perform their duties in the form of teaching, tutorial, practical, seminar and
research work conscientiously and with dedication:
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(vih)

(viil)

Co-operate and a
responsibilities of
applications for ad

the conduct of university and college examinations, inclu
Invigilation ang evaluation; and

e including
.. . vities incl
Participate in extension, co-curricular and extra-curricular acti
community service.

tional
. the educa
8sist In carrying out functions relating to

isting in appraising
the college and the university such as: assisting

assisting
. as well as 255>
mission, advising and counseling students ding supervision.

TEACHERS AND THE STUDENTS

Teachers should:

()

(ii)

(ii)

(iv)

(v)

(Vi)

(vii)

(vili)

(Ix)

(x)

lll-

. : inion;
Respect the right and dignity of the student in expressing his/her opi

el Ste,
' - jion, €2
Deal justly and impartially with students regardiess of their relig

political, economic, social and physical characteristics;

B ents and strive
Recognize the difference in aptitude and capabilities among stud

to meet their individual needs; ies and
Encourage students to improve their attainments, develop their pé

at the same time contribute to community welfare;

. d
sical labour an

Inculcate among students scientific outiook and respect for phy

ideals of democracy, patriotism and peace;

. .~ dictive manner towards
Be affectionate to the students and not behave in a vindictive
any of them for any reason:

i nt of merit;
Pay attention to only the attainment of the student in the assessme

i hours and
Make themselves available to the students even beyond :\e'f class
help and guide students without any remuneration or reward;

: ] national
Aid students to develop an understanding of our national heritage and
goals; and

. ues oOr
Refrain from inciting students against other students, colleag
administration.

TEACHERS AND COLLEAGUES

Teachers should:

(®

Ives
Treat other members of the profession in the same manner as they themse
wish to be treated;
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ssistance for prof
k otfully of other teachers and render ass profassiona,
(1) Speak respaoclit
betterment,

i d
(li)  Refrain from lodging unsubstantiate
authorities; and

allegations against colleagues to highe,

(iv)  Refrain from allowing considerations of caste, creed, religion, race or sex in the,,

professional endeavour.

Iv. TEACHERS AND AUTHORITIES:

Teachers should:

al responsibilities according to the existing rules ang
adhere to procedures and methods cor?sistent with their Profession ?n initiating
steps through their own institutional bodies and/or professional organizations fq,
change of any such rule detrimental to the professional interest;

(i) Discharge their profession

(i)  Refrain from undertaking any other employment .and commitment including
private tuitions and coaching classes which are likely to interfere with their

professional responsibilities;

(i)  Co-operate in the formulation of policies of the institution by accepting various
offices and discharge responsibilities which such offices may demand:

(iv)  Co-operate through their organizations in the formulation of policies of the other
institutions and accept offices;

(v) Co-operate with the authorities for the betterment of the institutions kee

. . e g ping i
view the interest and in conformity with dignity of the profession: =i

(vi)  Should adhere to the conditions of contract;

(vii)  Give and expect due notice before a change of position is made; and

(viii)  Refrain from availing themselves of leave except on unavoidable grounds ang
far as practicable with prior intimation, keeping in view their part as
responsibility for completion of academic schedule. Cular

V. TEACHERS AND NON-TEACHING STAFF:

(i) Teachers should treat the non-teaching staff as colleagues and equal partn _
a cooperative undertaking, within every educational institution; ang Siin

(ii) Teachers should help in the function of joint staff-councils covering both teac!
"
and the non-teaching staff. ‘
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Vice-Chancellor as provided in the ActStatute of the university concerned, shall be
applicable besides the pay.

20.0 PAY SCALES OF PRINCIPAL IN COLLEGES

The pay of Principal in College shall be equivalent to the pay of Professor i€ at level

Academic Level 14 with rationalized entry pay of Rs. 1,44,200/-, with the existing special
allowance of Rs. 3000/- per month . 1

21.0 OTHER TERMS AND CONDITIONS
21.1 INCREMENTS

i. The annual increment is given in the Pay Matrix (Appendix | and II) at 3%, with

each cell being higher by 3% over the previous cell in the same jevel, rounded off
to 100. The annual increments to each employee would move up in the san'!e
academic level, with an employee moving from the existing cell in the academic
level to the immediate next cell in the same academic level.

ii. ~ There shall be two dates for grant of increment, namely 1= January and 1% July of
every year, instead of existing date of 1% July, provided that an employee shall'be
entitled to only one annual increment on either one of these two dates depending
on the date of appointment, promotion or grant of financial up-gradation.

iii. All issues relating to grant of advance increments to teachers engaged in
engineering / technical courses in the university system shall be subject to
recommendations of the Committee separately constituted by the Central
Government for pay review of teachers in technical education.

21.2 PROMOTION

When an individual gets promotion, his/her new pay on promotion would be fixed in the Pay
Matrix as follows:

On promotion, he/she would be given a notional increment in the existing Academic Level of
Pay, by moving him to the next higher cell at that level. The pay shown in this cell would now
be located in the new Academic level corresponding to the post to which he/she has been
promoted. If a cell identical with that pay is available in the new level, that cell shall be the new
pay; otherwise the next higher cell in that level shall be the new pay of the employee. If the pay

arrived at in this manner is less than the first cell in the new level, then the pay shall be fixed at
the first cell of that level.
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21.3 ALLOWANCES i
ssion, Special Compensatory Alloy,

I. Allowances such as Leave Travel Conce

Children's Education Allowance, Transport Allowance, House Rent A"annce'
Deputation Allowance, Travelling Allowance, Dearness Allowance, area based specia;

achers and Libra
Compensatory Allowance etc. as applicable to te " ) ry and th‘ical
Education Cadres, shall be at par with that of Central Government employees.

Medical Benefits: All medical benefits as applicable to teachers and Library ,

Physical Education Cadres, shall be at par with that of Central Goverp,,,
employees. Further Teachers and Library and Physical Education Cadres may
placed under Central Government Health Scheme or any other such Scheme of
Central Government/ Health Scheme of respective State Government as the cage may

be for Central/State Universities/Colleges respectively.



“Appendix |

"Appendix Il

——

Appondicos d equivalent |

the revision
cadros in Universities and colleges following

the
of pay scalos of Contral Government employeos (::HRD
recommendations of Seventh Pay comm|5"°'1' dated
Notification MHRD lotters No. 1-7/2015-U.1I(1)
02.11.2017)

the existing
mablos for fixation of pay of

1.01.2016, in
Incumbents, who were in position as on 0

bles (MHRD
various categories of posts indicated in the f,:o 1-7/2015-
Notification MHRD letters No.Corrigendum
U.II(2) dated 08.11.201 7)

Appendix Il

Assessment Criteria and Methodology chers
Table 1 to 3- For University and College Tea S
Table 4- For Assistant Librarian, Deputy
Librarian etc. ]

i Director
Table 5- For Assistant Director/Deputy Director/
Physical Education and Sports etc.
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RN JSS MAHAVIDYAPEETHA
A SR Jagadgura Dr, Sri Shivarathel Rajendra Clrele, MY SORE-570 004
Sub: JSS MVP Service (Leave) Rules, 2012
Ref: JSS MVP Orders No. GAD/EST(1)/50/2008-09
Dated (i) 1.9.20009, (ii) 8.9.2010 & (iii) 6.6.2011
PREAMBLE
JSS MVP management employees are now governed by Leave Rules issued

Copy Submitted to H.H the President, JSS MVP, Mysore for kind perusal

from time to time which are referred to above. It has become necessary to review the
same and revise comprehensively by incorporating procedural aspects, such as,
sanctioning of various kinds of leave, conditions for sanctioning leave, consequences

of overstaying and non-reporting to duty after the expiry of leave, maintaining leave
account, etc.

Hence this order,

ORDER No.GAD/EST(1)/30/2012-13 DATED 17.8.2012

Under the circumstances, the revised set of Leave Rdlés, called "The JSS
MVP Service (Leave) Rules 2012", appended to this order are hereby prescribed

with immediate effect. All the JSS MVP employees and the institutions concerned
shall meticulously follow these rules.

2. The Leave Rules dated 1.9.2009, 8.9.2010 and 6.6.2011 referred to above
are hereby repealed.

(Draft Approved by E.S) ‘EXEC ECRETARY _ ___ —

sly—
To:

1. All the Directors, DS-1 & DS-2 of JSS MVP, Mysore

2. All the Heads of Institutions of JSS MVP for information, guidance and
compliance

3. Spare copies
4. Office copy




" 1 'y « (”2
THEJSS MVP SERVICE (LEAVE) RULES - 2
CHAPTER |

(3 ‘ \ i ""”
Fitle, Commencement and Definifi

-

{

ra
Shivarathreeshwa
1.01 Title: These Rules may be called the "Jagﬂdguflu 5l S

Mahavldyapeolha Sorvice (Leave) Rulos 2012".

o offect,
1.02 Effective date: Thoge Rules shall come Into forco with Immediat
1.03 Applicability

Jagadguru
(1) TheseRules shall be applicablo 1o ajl Management employees of the Jag
Sri- Shivarathr

1 f
P) and offices O
@eshwara Mahavidyapeetha, Mysore (JSS MVP)
Sri Suttur Math,

apeetha
(@) Other yss Myp Trusts / Societies including the JSS Mahavidyap

tthese
Ghaziabad, JSS Medical Service Trust, JSS University, Mysore may adop
Rules by passing a Suitable resolution,

(3) However, in respect of grant-

: GOK
in-aid employees the corresponding Rules of the
or GO, as the case may b

®, shall continue to apply.
(4) These Rules shall not be applicable to -

() Retired employees appointed

in JSS MVP, except to the extent specified in
Rules 2.36 to 2.40 Infra.

(ii) part-time/contract employees.

(i) workers engaged on daily wages.

gory of employees who are governed by Specific/ Statutory

(iv) any other cate
l Rules.

(v) any category of employeés for whom the Management may declare these
I Rules as not applicable.

(5) The Management may, subject to such terms and conditions as it may deem fit,
extend or suspend the operation of these Rules in respect of any JSS Institution.

i /
savings: The JSS MVP Leave Rules issued under Ordgrs No. GAD
o RepealE%r“r% )/50/2%08-09, dated (i) 01.09.2009, (ii) 08.09.20'10 and (|||)‘0§.06i§g;:‘
are hereby repealed, provided, however, any orders issued or acgon aren
under the said Rules / Orders shall be deemed to have been issued or
under the corresponding provisions of these Rules.

. " [} n s " e
1.05 Definitions: In these Rules, the following "words" or expressions” shall have th
meaning assigned to them below:

———

.

*\(

S S




Note: Aided Institution or aided employee means an Institution or Employee of JSS MVP

-

(1)

(2)

(6)

(7)

(8)

(9)

(10)

(11)

(12)

— — -y

Appolinting Aulhorlly Appolntlng Authority In relation to a JSS employeo

means the Management, or such other Authority, as the Management may by
order authorize in this behalf, which is competent to appoint the employee.

Competent Authority - means the Management or any other Authority
empowered by it to exercise administrative and financial powers, such as,
power to make appointments, transfers, sanction of leave, order disciplinary
proceedings, elc., in relation to the JSS employees.

Delegation of Powers - means and includes administrative, financial and
such other powers as are delegated under the JSS MVP Standing
Regulations - | of 2009 (vide: Office Order No. GAD/EST(1) /39/20 08-09,
dated 01-04-2009) as may be modified from time to time.

Director - is the Head of a Division designated as such under the JSS MVP
Order No. GAD/30/2006-07, dated 08.01.2008, as may be modified from
time to time, and shall include any other Officer who otherwise heads any
Division at the Head Office of the JSS MVP.

Division - is a Division of the Head Office of the JSS'MVP as notified under
its order cited at (4) above.

Executive Secretary (ES) - is the Chief Executive Officer of the JSS MVP

appointed under Rule IX (d) of the Rules & Regulations referred to at (16)
below.

Financial Year - is the year starting on the first April of a calendar year and
ending on 31st March of the following calendar year.

Grant-in-aid - means financial assistance or grants of a recurring or non-
recurring nature provided from time to time by the Government of Karnataka
or Government of India or their organizations to any JSS Institution.

whose salaries are fully or partly met by grant-in-aid.

Head of the Institution - is the Head of a JSS Institution, educational or
other, established by the JSS MVP or any Trust/Association sponsored by it.

JSS Mahavidyapeetha, Mysore (JSS MVP) - means the Jagadguru Sri
Shivarathreeshwara Mahavidyapeetha, Mysore, registered under the Mysore
(now Karnataka) Societies' Registration Act, 1960, vide: Reg. No. 12/1962-
63 dated 17.07.1962, located at Jagadguru Dr. Sri Shivarathri Rajendra
circle, Mysore - 570004.

JSS Employee (or employee) - means a-person serving in the JSS MVP
and its Institutions on salary or on an honorary basis.

Management - means the Managing Committee or the President of the JSS
MVP.




. (14)

(15)

(16)

(17)

(18)

(19)

(20)

———
e

———

Managing Committee (MC) - is the Managing Cgmgngg:gulstﬁi :«)/11\::,:
Mysore, as constituted under Rule VII (a) of thg e e, 5
JSS MVP, Mysore, as may be amended from tim \

taining referencez, |
Personal File - is the file relating to an emplp)fetem‘;?lrt' ordef? duty repont,
such as, his application for appointment, appog;ion ofc,
office orders on transfer, leave, increment, prom :

b
i s such under su
President- is the President of the JSS MVP designated a

rule VII(c)(i) of Rules referred to at (16) below.

: i g the
, ociation of
Rule - is a "Rule” in the “Rules & Regulations of the AsS registered

. sore”
Jagadguru Sri Shivarathreeshwara Mahavidyapeetha, M}Znow Karnataka) 1
as No. 12/1962-63 on 17.07.1962 under the Mysore
Societies' Registration Act, 1960.

ion leave of any
Sanctioning Authority - is the Authority competent to sanction
kind and leave salary, if any, there of under these Rules.

: ice particulars |
Service Register (SR)- is 3 legal document where in the S?m?sed‘?scha ge/ 4
of an employee, starting from the date of his appointment till hi

- : orders
retirement from service or death are recorded along with relevant
the JSS Mvp.

g jeties
Trust - means ang includes any of the Trusts/Associations/Soci
sSponsored or Promoted by the JSS MVP, Mysore.

- ings as
Other terms - not specifically defined here shall have their meanings

. in the
generally or normally understood unless otherwise expressly stated in
relevant context.




CHAPTER Il 1
LEAVE - ENTITLEMENT, SANCTION AND AVAILMENT

N~

A. General

2.01 In these Rules, leave means and includes (i) Casual Leave (CL), (ii) Restricted
Holiday (RH), (iii) Earned Leave (EL), (iv) Maternity Leave (ML) (v) Special Disability
Leave, (vi) Special Casual (Medical) Leave and (vii) Leave without Allowance (LWA).

2.02 Leave cannot be claimed as a matter of right. It is left to the discretion of the
sanctioning authority to grant leave or to refuse or to revoke sanctioned leave at any

time depending upon the exigencies of work of the Institution in which the employee
Is working.

2.03 No employee shall be entitled to any leave in respect of absence from duty in
pursuance of a strike.

Note: For the purpose of this Rule, strike means a cessation of work, including unauthorized
absence from duty by a group or body of employees acting in combination or a

concerted refusal, under a common understanding of a number of employees, to
work. - '

2.04 Unless the Management, in view of the special circumstances of the case,determines
otherwise, an employee who remains absent from duty without leave for a period of
three months or more will be liable to be dismissed from service, after giving an
opportunity to the employee to show cause as to why he should not be dismissed.

2.05 () An employee under suspension will not earn any leave for the period of such
suspension.

()  If the period of such suspension is subsequently declared as duty following his
exoneration, he shall be entitled to all kinds of leave proportionate to such period
of suspension.

(iliy  Ifthe period of suspension is treated as non-duty, it shall not be reckoned as service/
duty. . '

2.06 Absence from duty by an employee after the expiry of leave granted by a competent
authority shall render the employee liable to disciplinary actign for misconduct
unless the employee establishes to the satisfaction of such authority that he was
unable to attend duty for reasons beyond his control. \

2.07 Before proceeding on leave of any kind an employee shall submit application for such
leave and get it sanctioned in advance, save in exceptional cases of unforeseen
urgency, from thg authority competent to sanction leave, including casual leave.

2.08 (i) subject to Rule 2.02 above, an employee may be granted earned leave at his
credit in part or in full at the discretion of the competent authority.
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Note: In exceptional cases, for valid reasons, eamed le

eptc
2.09 ()  Any kind of leave may be combined with earned leave exc p

) 211 Employees applying for earned leave on medical grounds shall produ

212.()  An employse attending office late after the expiry of the grace period

Note: If an employee, who has not completed one year service, avails LWA for 15 da yS or

- . re than Iwo occasjq
() no employee shall be grantod earned Iq_cy_q, on_Mmore ng | [
 calendar yea, |
— : be ordinarily sanctiong
() eamed leave forless than six days ata time shall not \\

ave may be sanctioned in relaxation

of the provisions of this Rule.
asual leave and

restricted holidays. ;
ixed toearned |
() GeneraVRestricted holidays and Sundays may be prefixed and suffi

leave.

| i nt of an
- 2.10 No leave of any kind shall be sanctioned beyond the date of retireme

employee even though he might have enough leave of that kind at his credit.

ce a medical

J . of duty at the
certificate along with the application for leave and, for resumption Of-zed )l/\/ledical

oxpiry of leave, shall produce Medical Centificate of Fitness from an authori
Practitioner.

10

minutes from the scheduled commencement of office time, but before 2.00
P-m, shall forfeit % day CL on each day of such late attendance, not exceeding
3 days in a calendar month.

(i)  the employee shall forfeit one day of earned leave for each day of such late
attendance exceeding 3 days of such late attendance in a calendar month.

(iii)  the act of repeatedly attending office late for two consecutive months, in terms
of sub-rule (i) and (ii) of this Rule amounts to misconduct entailing disciplinary
action against the concerned employee. '

B:Casual leave !
2.13 Casual Leave

() means leave of a casual nature availment of which is normally necessitated by
unforeseen and urgent circumstances or personal reasons.

() an employee who has completed one year of continuous service, excluding
periods of LWA, shall be eligible for 15 days of CL in a calendar year.

(i) an employee, on joining service in JSS MVP, shall be eligible for one day CL
for each completed calendar month of service excluding periods of LWA.

more in a calendar month, he shall not be eligible for CL for that month.
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(D Avalment of teaticted holiday shall ba with the prior paraaion of the
aonpetent authouity

D, Baried Leave

RAY () Eamed Leave meana leave eained in teapect of completad patiod of gervice
axcluding perioda of LWA, that g, continuoug aervice of the apaciiied duration
which Includes periada gpant on duty and leave of any Kind axoluding paroda
of LWA,

() Anemployee, other than the one geiving i a Vacation Departiment/inatitution
i la eligible for eamed leave of thidy.daya ina calendar year.or at the rate of 2
days for every completed month of aervice,

(1) An employee on joining gervice in JES MVE ahall not be eligible for eamed
leave until he completes one year of aarvice excluding LWA,

(Iv)  An employee serving in a Vacation Department / Inatitution s eligiblo for 10 .
days of eamed leave for every year of completed service excluding LWA,

Note: (8) Vacation Department/institution is a Department or part of a Department /
Institution to which reqular vacations are allowed.

(b) JSS Polytechnics are, however, treated as non-vacational Institutions.

(c) However, if an employee is required to work during vacation in a year, he shall
be eligible for 30 days of earned leave in respect of that year.

Explanation: the term ‘year' in this Sub-Rule shall be construed as a period of twelve
months of actual duty in the vacation department / Institution.




o of the vacalion in any year, hy
ils himself of a p £ 30 days as the number of dg.!

. gmployee ava ; ortion 0 )

(vi) geagugiblpe f?)lr earned leavein s;ir::h ?Jﬁpvacatioﬂ- However, no such lefaVe s\
i © s o

of vacation not taken bears to "ot compl oted three yea seWice, \

be admissible to an employee who has
excluding the periods of LWA.

d to vacation shall b

f it unless h sortion 0 fitinth

led himself
med to have availe of
oo quired by an order of the

( .
jon: an employee entitle |
Explanation ploy by an o of i

the vacation or a portion 0 .
competent authority to forgo such vacation ora |
on. as per Form No.1, in advance

.18 The employee shall submit the leave applicati ' all proceed on leave
‘ 2 through %rg’per channel to the competept authority and he shall p
only with the prior sanction of leave applied for. h ,.d .
i ing holidays,
2.19 If the period of absence on earned leave exceeds 15 days m|c':h:d£gimporta)rln and
employee shall hand over charge of his office, along with & lis  tho JSS MVP
urgent items of work to attend, in accordance with Rule 9.31 othe amationing
Accounts Rules, 2012, to the specified employee as per orders of

authority.

' is credit
2.20 SubjecttoRule2.17 an employee is entitled to accumulate earned leave to his cre
to a maximum of 180 days, beyond which leave earned by him shall lapse. -~

221 (i) Subject to Rule 2.07, and Rule 2.20 above, an employee may, at any time, be
granted earned leave at his credit in full or in part. /

(ii) An. employee may be granted earned leave at his credit prepa"at‘?ry o
retirement, not exceeding 60 days or two months, by the competent authority..

(iii) Ifan employee dies while in service, cash equivalent of leave salary for earned

leave at his credit not exceeding 3 months may be granted by the authority
| competent to sanction leave to the spouse of the employee or, if no spouse, to
his /her legal heirs.

Note: Cash equivalent of leave salary for the purpose of this sub-rule means basic pay
plus Special Allowance / Deamess Allowance admissible on the day of hfs death.

E. Maternity Leave

222 (i) Afemale employee may be granted maternity leave, by the authority competent
to grant earned leave, for a period of one hundred and thirty five (135) days
from the date of commencement of such leave. ani N

(i) the application for maternity leave shall be supported by a medical certificate
from a Registered Medical Practitioner.

(i)  matemity leave under sub-rule (i) shall not be admissible to a female employee
who has two or more living children.

(iv) matemity leave is not debitable against leave of any other kind. It shall count as
duty / service for purpose of all benefits; viz, leave, increment and seniority.

—8—
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L Bpeolal Disability Leave

208 () The Management may grant apaclal diability laave 1o an anployas W"'“ 18
dleablad by (jury cavaad ol auttered I the oourse of due parformance of

offlolal duty o & & conaequence ol ik amployment in the Jee MV,

() Sueh leave ahall ot be grantad unlenn the dabiiity manifeats inell wm_lln l_mtm
montha of the coourrence to whioh It allrihuted and the affaotad employee

aoted with due promptitude i hiinging It 1o the notloe of the Management,

() 1tmay be granted with il salary for auoh petlod an cortifled by the Madical
Superintendent of the J8 Hoapltal, Mynore, or of any reputod Hospltal / ESI
Moapital depending on the place of oaourrenoe ol auch disabllity, but not

axveading B0 daya,
(\) Itmay be combined with any other leave and it shall count e duty / sorvico for
aenlotity leave, Inerement and other benolita,

2.26 The affected employee may aubmit the loave application as por Form No.1, through
proper channel to the Management furnishing the detalls of disabllity along with the

presciibed Medical Certificate,

. Q. 8peclal Medical Leave

227 () The Management may at its discretion sanction Spocial Medical Leave for the

first three months with full salary to an employee under treatment for cancer or
kidney grafting or heart operation on production of Medical Certificate from the
Head of the JSS Medical Colloge / JSS Hospital Mysore or, ESI Hospital, and
without salary for a maximum period of twelve months thereafter.

(i) Such leave shall count for senlority but not for leave, increment and other benefits.

(il) It may be granted to an employee who has completed three years of service
and once In his entire service.

£.28 The affected employee may submit leave application as per Form No.1, through
proper channel to the Management along with the prescribed Medical Certificate.

H. Extraordinary leave or Leave with out Allowance (LWA)

229 () Extraordinary leave is leave with out any salary / allowances. It may be
sanctioned to an employee in special circumstances subject to the satisfaction
of the competent authority, when no other kind of leave is admissible to him.
Such leave shall not ordinarily be granted for more than three months.

NR———— = o= — - Y
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2.35 Leave salary shall beldrawn and disbursed to the employee by the Insti- tution where he
; was working immediately before he proceeded on leave.

Note: In case when a period of leave is followed by transfer such portion of the leave
salary.as could not be drawn at the above Institution, the same may be drawn and
disbursed to the employee by the Ipstitution to which he is transferred from where his
salary Is drawn.

K. Re-employed (retired) employees / Employees on Contract ﬁ

2.36 These employees are eligible for C.L and RH as per Rule 2.12 above.

2.37 After completion of one year of continuous service / duty, an employee of the above

~oategory/s 0|!ﬂr|b|9 for special leave.of 30 days, and, in the case of an employee ina

7/ vacation depariment, 10 days, for each year of completed service.

| - 2.38 On medical grounds such employee may be granted special leave not exceeding 90_
|« 1 days with full salary and without salary there after. ="

2.39 Anlmbloyée proceeding abroad on private affairs may also be granted by the
1 . ‘Management special leave not exceeding 90 days subject leave at credit with full

- salary and without salary there after.

2.40 The Management may also grant, at its discretion, any other benefits/ concessions
to an employee of this category.

Sly—




f CHAPTER I
LEAVE ACCOUNT

A. Casual Leave / Restricted Holiday

. : rized by the
3.01 The Hoa‘d of the Institution or the Administrative Officer or the omce'riﬁiz to acc/ount
Head of the Institution shall m of'e galonca )[l\?eas In tf;e Divisions
the casual leave availed by the emplo- yees, Including themselves. in charge of the
Of JSS MVP, the official authorized by the Director or the Officer
Division shall do so.

in the
3.02 (i) The names of the employees with their designations shall be entereadinst o
7 Register and the dates of CL sanctioned / availed shall be recorded ag eparate
name of each employee, RH availed may be similarly recorded in sep
columns in the Same Register.,
(i) Casual

. ; : dor
#120.a0d.BH, availed shall also be immediately marke
noted against the emplo

yee concerned in the Attendance Register.

nt wise / unit wis icer in charge of the
Department / Unit, or an o fficia Ise by the Officer in g

B. Earned Leave

_ Account of an employee shall be maintained in artV (cols 1 to
i 11) of his Service Register in each In f (

. stitution from which th [ f the employee
Is drawn and disbursed. il A a

3.05 (i) The leave account of each employee, who has completed one year of service or
more excluding LWA, shall be credited with earned leave in advance in two
instalments of fifteen days each on the 1st January and the 1st July every year.

(i) Inrespectofan employee in a vacation department /Institution, his leave account
shall be credited in advance in two instalments of Five days each on the 1st
January and 1st July every year.

Note: If the employee is not permitted to avail of the vacation in full in a year, his leave

account may be credited with 15 days of earned leave each on -1st January and 1st
July of that year. '

3.06 The leave at credit of an employee at the close of the previous half year shall be

ff

—_—

e T
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oarrleddtorward to the next half year, subject to the condition that the leave so carried
forward plus the advance credit for the half year does not exceed one hundred and

elghty (1802 daxs.

e ——————————————————
T R

| ¥ Note: while-affording credit of eamed leave, fractions of a da y shall be rounded off to the
nearest day, for Instance 7% days_ to 8 days.

| 3.07 It anemployee has taken any extra-ordinary leave and/ or some period of absence, like,

his suspension which Is treated as non-duty in a half year, the credit to be afforded to
his eamed leave account at the commencement of the next half year shall be reduced
by 1/10th of the perlod of such extra-ordinary leave and/ or non-duty period, subject
10 & maximum of 15 days. |

- Explanation: In the case of an employee who is placed under suspension, the credit to be
afforded to his eamed leave account at the commencement of the next half year
shall be reduced by 1/10th of the period of suspension. If the period of suspension IS
subsequently treated as duty or leave other than LWA, the eamed leave acgount
shall be recast by affording due credit to his eamed leave account for the period of

suspension.

3.08 Eamed Leave account shall be written in such a way as to clearly show (a) the leave
at credlt at the beginning of the period (of each half year), (b) credit afforded at the
beglnning of the half year, (c) earned leave availed / utilized during that half year and
(d) earned leave at credit after such availment and the entries shall be consistent,
l.e., (d) must be equal to [(a) + (b) - (¢)].

3.09 Detalis of Office Qrdar numbey, date of sanctioning leave of any kind, its nature, extent
and duration, etc, shall also be recorded in_part Il of the Service_ngingr_,,of the
employee concerned. -

8.10 Matemity Leave granted and availed shall be recorded in the form of anote in part i
of the Service Book of the employee, namely: “The employee is sanctioned maternity

leaveof ___ _dayswef__________ (date)to _ _ __ __ __(date), both days
Inolusive underorderNo. _ _ _ _ __ __ ______________dated______
. __lssuedbythe _ _ _ __ _ ____ __________ (name & designation of officer

/ offlce) and Is the first/ second availment of maternity leave”.

8.11 Detalls of Extra-ordinary leave / Disability Leave / Special Medical Leave shall be
simllarly recorded in the manner laid down in Rule 3.10.

8.12 (a) The Leave account of each employee shall be updated regularly and promptly as
and when due / leave availed.

(b) Entdgs shall be made neatly and legibly in the leayg.account; all entries shall be
duly attested by the case worker and the officer/ head of the Institution concerned.

LAY

ExEC ECREJARY _ ___—
H— _ |
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JSS COLLEGE FOR WOMEN, (AUTONOMOUS)
Saraswathipuram, Mysore

STAFF WELFARE POLICY

Preamble ) . ) N .
The Staff welfare is the term that is always changing the image of the Institution. The

Staff member who feels appreciated will be more fulfilled, satisfied and more productive. For

sustainable growth, institutional effectiveness and employee satisfaction it is imperative to hgvc
a sound set of staff welfare policies which are dynamic and accommodative in creating

conducive working environment.
Staff Welfare Policy

The JSSCW is committed to providing all facilities and benefits to its staff as it believes
in the welfare of staff.

Objectives

.

To make the staff members happy and satisfied

To create goodwill

To propel a strong employer — employee bond.

To facilitate all-round development and progress for the College.

To foster healthy relationships and ambiance among the Staff

To foster healthy relations between the students and the staff.

To look after the needs of the staff to maintain their high morale.

To ensure favorable working environment for members of staff

To coordinate for benevolent facilities for the members of staff

To provide platform to the staff for expressing their ideas.

To develop co-operation and co-ordination among the staff

To create opportunities for exchange of inter disciplinary knowledge
To provide opportunities for updating their knowledge

To provide opportunities to pursue higher education

To provide opportunity for research, publication extension and consultancy
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Scope:

Staft welfare policy of JSS College for Women is applicable to all teaching and non-teaching
stafT of the college

Welfare Measure
< Pension Benefits
< Staff Association
“* Encouragement to aided faculty for FDP/UGC Research Fellowships
< Encouragement to attend/organize national/international workshops/confee'x\cﬁ




6.2.2 Policy Document on Financial Management

(FUNDS MOBILIZATIONAND UTILIZATION POLICY)

Preamble

The JSS College for Women makes conerete efforts to mobilize fund from UGC. DST,
ICSSR and other funding agencies for quality sustenance, research and academic enrichment and
infrastructure augmentation.

S

-

3.

Definition: Funds means finance generated for short term and long term requirements of
the institution. Financial policy refers to the regulation, supervision and oversight of the
financial and payment system.

Policy:

The institution is a charity and religious endowment institution and hence mobilizing

funds to meet both fixed and operational expenditure.

4,

Objective

The Financial policy of the college intends to achieve the following objectives.

VVVVYY
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5.

This policy is applicable to financial matters of the college.
6.

~

Planning and Budgeting

Prudent and effective management of financial resources.

Honesty and transparency in all aspects of financial management an
Documentation of Income and expenditure, assets and liabilities, budgeting

To ensure desirable standards of accountability and credibility of the institution in the use
of funds allocated

PFMS

To deliver maximum benefits at minimum cost

To practice standard according to practice in the management of financial resources

To provide infrastructural facilities and learning resources to meet needs of the students.

d financial reporting

Scope

Planning: The Principal calls the meeting of heads of the department to finalize annual
budget

Utilization of Funds

Funds collected from all sources o be strictly utilize for the purpose received

Funds are utilized the development of laboratories, procurement of books, staff salary .
development and maintenance activities

Audit :

The account section of the college verifies the expenditure carried out under various

departmental activities from supporting documents and gives their remarks for the final
settlement of the account. Internal (It is carried out by the management) and external audit
Carried out by Charted accountant and Collegiate Education Department to ensure a proper
utilization the funds as per their allocation.

The policy for funds mobilization and utilization for the college is approyed by the JSS
Mahavidyapeeta, Mysore. ~
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).$5. Cullege lor Women (Autonomous), Saraswathlpuram, Mysuru

Deyree College Account

Recelpts & Payments A/clar the year endod 31.03.2020

Note: This Account has been taken into Consolidation. So, UDIN has not not been generated

Vide our report of even date

for MADHAVAN & CO.
hartered Accountant

(M.V. SHANKARA )

Partner

Membership No. 019733
ICAI Firm Regn. No.: 0019098

Date :06-11-2020

Place: Mysuru

No. 3, Il Floor,

*  Visweswaraiah Building,
K.R. Circle, MYSORE-1.

‘\\9

&
Or(e red ACCO"‘“\a

*

201819 S Recolpts |_Amount 2019-20 | 201019 Payment Amount 201920
- Jpening Dalance: Establishment Expenses:
5,22.456 Cash in Hand 57.050 Salary - AIDED STAFF
Cash at Dank; ' 55,9
03.20, . 1.55,92.999
23,553,070 College A/cNo 01605 24,79,474 v e B
“'-Z‘S’-‘l",‘g lq‘;'l':‘r;‘ll‘ j N:-O‘:“l:g((’ﬂ 19,33,096 Refund & Expenditure against
2, S0k C. No.
44,775 College Fees
7.73857 | Scholarship A/cNo 03374 19,94,174 29,6731 (As per sch-2) 2520408
. NSS A/cNo.33597 1,22,625
Red Cross A/cNo.85193 3,60,040 Scholarship
- S "
couts & Guldes A/c.No.9003 7.20.641 7713475 205070 | (As per sch-6) 1370
al
15330361 (SI‘\'S"W Grants Repalrs & Maintenance
-83.20, per sch-1) 1,55,92,900 1117097 | (As per sch-9) 1345454
Undisbursed Salary Grant 574,337 Adminlstrative Expenses:
34 X 29,75.561
. College Fee Income 13054 BREERSSE)
8,50,338 X
(As per sch-2) 49,04,578 30000 |  Yuvadasara Expenses 126930
- Scholarship Fee Reimbursement 2699718
093, (As per sch-6) 30,370 52,93,120 (As per Sch-4)
30,000 Grant for Yuvadasara 1.27.000 Other Expenses 23.27.000
14,72,387 As per Sch-3
Fee Reimbursement (s perScha)
66,15916 (As per Sch-4) 37,36,187 Autonoumous Examination Fee
3793342 | (AsperSch-5 20,06212
Other Recelpts (e :
1453935 | (As per Sch-3) 24,10,563 Fixed Assets
337930 |  (As per sch-12) 139287
Autonoumous Examination Fee
62,97,163 (As per Sch-s) 41,77,314 Salary Deductions - Aided Staff
3512228 | (Aspersch-11) des1526
Bank Interest
98171 | College A/c 1,18,743 34900 |  Group Insurance .
3715 Salary A/c 9,246
g;.;ﬂ Scholarship A/c 41,810 Lab Consumables
633 | Scouts A/c 25,690 290,049 | (As per sch-8) 127273
10,925 Red Cross A/c 13,165
4,431 NSSA/c 5,209 2,13,863 Loans & Advances 5
37,13,520 (As per sch-7) 3293142
Grant in advance- jointa/c
7,440 Admission Fee - 21,104 TDS AR
993 Salary Reimbusement =
1,69,740 Degree Tuition fee 62,794 Closing Balance:
64,737 | Bank Interest 49,674 1,12.468 57,050 |  Cash in Hand 6,000
Cash at Bank:
Salary Deductions - Aided Staff 24,79,474 College A/c.N0.01605 15,43,994
3512228 (As per sch-11) 32.31,326 19.33,896 | ‘Joint A/c. No.04860 20,46,349
44,775 Salary A/c. No.34867 6,23,341
18,191 Group Insurance - 19,94,174 Scholarship A/c.N0.03374 20,17,611
122,625 NSS A/c.N0.33597 1,78,027
Loans & Advances 3,60,840 Red Cross A/c.No.85193 4,42,535
40,72,020 (As persch 7) 22,98,042 7,20,641 Scouts & Guides A/c.N0.90033 8,39,985 76.97,842
21,104 TDS 20,776
5,22,36,568 Total 4,51,43,279 | 5,22,36,568 Total 4,51,43,279 |

For].s.s.cO FOR WOMEN

IPAL .
JSS COLLEGE FOR WOMEN

(Autonemous)

\Aéaraswq thipuram, MYSORE-9

o



J.S.S. Collogo for Womuen (Autonomous),

Degree Collego Account
Recolpts & Payments A/c for the yvar ended 31.03.2020

Saraswathlpurum, Mysuru

201419 ]
1 i ml';::"“ ts Amount 2019-20 | z010-19 Payment Amount | 2019-20
5.22,456 Cach In Hand N Establishment Expensos:
. Cash at [l.nnk- =ADS0 anikay~ AlCEDSTACE
2353070 | College A/cNo 01605 24,79.474 10320361 | (Asporsch-1) S
16,90,986 o
55,110 lqolnl Ne NO'D‘,‘MO 1933096 Refund & Expenditure agalnst
By gﬂ“"y A/c.No.34067 44,775 College Peos
73,85 holarship A/cNo.03374 :
3 19,94,174 K -
i NSS A/eNe 3350 e 29,67,331 (As por sch-2) 2520400
- Red Cross A/cNo.ti5193 o
! 3,60,040 Scholarshi
N S ' . cholarship
couts & Guldes A/cNo.90033 720601 | 7713475 2,05870 | (As por sch-6) 39370
Salary Gra
1,83,20,361 (As ,:Zr sch:u Repairs & Maintenance
) 1,55,92,980 117,097 | (As per sch-9) 13.45454
Und :
ndisbursed Salary Grant 5,71.337 Administrative Expenses:
SFEchs 29,75,561
s College Fee Income 34,13,854 (As per sch-10)
8.58,338 !
(As per sch-2) 49,04,578 30,000 Yuvadnsara Expenses 1.26,930
193,870 ?;:lol::r:l;:% Fee Relmbursement 36,99.718
persch-6) 30,370 52,93,120 (As per Sch-4)
30,000 Grant for Yuvadasara 1,27,000 Other Expenses 23.27.000
14,72,307 or Sch-
Fee Reimbursement Pl (hepersui]
66,15, .
15916 | (As per Sch-4) 37,36,187 Autonoumous Examination Fee
37,903,342 i 20,06,212
Other Receipts " (s per Sch-5)
1453935 | (As per Sch-3) 24,10,563 Fixed Assets
337,930 | (As per sch-12) 139,287
. Autonoumous Examination Fee
6297163 | (As per Sch-5) 41,77,314 Salary Deductions - Aided Staff
32,31,326
35,122 As h-11 i
Bank Interest 2 e )
98,171 College A/c 1,18,743 34,900 |  Group Insurance ’
3.716 Salary A/c 9,246
gié;; Z‘Cholatshlp Alc 41,810 Lab Consumables
' ML 25,690 290049 | (As per sch-8) 1LERAT3
10,925 Red Cross A/c 13,165
4,431 NSSA/c 5,209 2,13,063 Loans & Advances
37,13,520 (As per sch-7) 3293142
Grantin advance- jointa/c
7,440 Admission Fee . 21,104 DS 20,776
993 Salary Reimbusement -
1,69,740 Degree Tuition fee 62,794 Closing Balance:
64737 | Bank Interest 149,674 1,12.468 57,050 |  Cash in Hand 6,000
Cash at Bank:
o Salary Deductions - Aided Stafl 24,79,474 | College A/c.N0.01605 15.43,994
3512228 (As persch-11) 32,31,326 19,33,896 Joint A/c. No.04860 20.46,349
44,775 Salary A/c. No.34867 6,23,341
18,191 Group Insurance . 19.94,174 Scholarship A/c.N0.03374 20,17,611
1,22,625 NSS A/c.No.33597 1,78,027
Loans & Advances 3,60,840 Red Cross A/c.N0.85193 4,42,535
40.72.020 (As per sch 7) 22,98,042 7,20,641 Scouts & Guides A/c.N0.90033 8,339,985 76,97,842
21,104 DS 20,776
|__5.2236568 Total 4,51,43,279 [ 522,36,568 Total 4,51,43,279

Note: This Account has been taken into Consolidation. So, UDIN has not not been generated

Vide our report of even date

Partner

Meabenhip No 019733
1ICAL Firm Regn No: (019098

Date 00-11-2020

Place: Mysuru

( M.V.SHANKARA )

for MADHAVAN & CO.
urtered Accountant

e

No. 3, Il Floor,
*  Visweswaraiah Building,
K.R. Cicele, MYSORE-1.

C
"o"ered Accovt

*

Ny

N

JSS COLLEGE FOR WOME

(Autonemous)

\ééaraswq thipuram, MYSORE-9

o



1.S.S College for Women (Antanomaous), Savaswathipuram, Mysuru
Depree Collepe A /e

Salary Grant & Expenses: o . Sch-1
Particulars 201920 B T T
R _ Recelpts | Payment | Recelpts | Payment
Salary Grant 1,38,06,841 1,38,06,044 1,49,43,210 1,39,33,210
Arcears of Salary 16,55,994 16,55,994 30,75,065 30,75,865
Earned Leave Encashinent 1,30,142 1,30,142 13,11,286 13,11,286
Total 1,55,92,980 1,55,92,980 1,83,20,361 1,83,20,361
Fees Income Sch-2
Particulars 2019-20 2018-19
Receipts Payment Receipts Payment
Admission Fees 1,10,792 53,460 1,70,258 1,17,840
Affiliation & Review Committee 6,00,600 5,80,492 - 5,18,280
College Development Fees 9,99,500 - 7,66,000 2
Cultural Activity Fees 3,20,320 1,02,615 3,06,240 3,52,685
COP Fee 4,00,400 - 12,69,840 7,06,321
Identity Card Fees 37,200 21,576 59,760 20,196
Library Fees 1,95,040 53,740 1,40,430 60,582
Magazine Fee 2,60,130 1,82,250 2,63,200 2,15,488
Medical Fees 60,067 - 57,420 -
NSS Fee 2:72753 2,19,900 2,01,043 74,800
Reading Room Fees 1,38,650 92.373 1,37,830 90,302
Red Cross Fee 1,68,630 97,900 4,45,615 93,500
Sports Fees 1,92,720 1,74,537 4,63,210 5,19,418
Sports Improvement Fee 3,80,380 3,72,020 - -
Tuition Fees 1,48,976 56,234 4,33,418 1,69,740
SWF 50,050 48,950 47,850 46,750
SWT 1,80,180 1,76,220 1,53,120 1,49,600
TWF 50,050 48,950 47,850 46,750
UEIGB 1,40,140 1,37,060 1,14,840 1,12,200
Scouts Fee 1,98,000 1,02,131 7,93,708 93,500
Total 49,04,578 25,20,408 33,87,952




____ OtherIncome And Expenses ~ e SCER
Particulars B 201920 | 201819
- Receipts Payment Receipts Payment
Application Fees . 1,500 - 2,700
Additional (Intake) Students 2,54.000 2.46,000 2,38,000 2.19,000
Journals Subsription 3,790 3,040 - -
Convocation Fee 3,02,710 677,880 6,33,660 6,542,480
Language fee 6,600 5 6,000 “
Transfer Certificate 240 - 920 -
Lab Fee - = 17,963 =
Litrary Cultural Activities 2,00,200 1,95,800 1,72,260 1,68,300
Miscellaneous income 2,65,433 48,090 95,075 -
Migration Fee 1,62,180 - 1,18,560 ®
Readmission fee 27,000 31,200 19,800 6,800
Revaluation Fee - - 36,360 =
Special Fee 1,43,000 1,43,540 1,20,250 1,20,000
Seminar - - 82,875 2,01,687
PM Yuva Yojana Reg. Fee - - 9,500 9,400
Marks Card Fee - - 1,82,950 -
Name Correction Fee & Others - - 14,750 -
Sales of scrap 6,670 - 18 -
University Registration Fee 10,38,740 9,79,950 9,61,540 9,06,000
Total 24,10,563 23,27,000 27,10,481 22,76,367
Fee Reimbursement Sch-4
Paiticulars _ 2019-20 _ 2018-19
Receipts Payment Receipts Payment
Fee Re-imbursement -PG 12,54,870 15,00,110 28,04,926 28,67,036
Fee Re-imbursement -Misc 50,440 - - =
Fee Re-imbursement OBC 17,53,349 17,74,382 33,58,390 15,62,197
Fee Re-imbursement SC\ST 6,77,528 4,25,226 4,52,600 8.,63,887
Total 37.36,187 36,99,718 66,15,916 52,93,120




___Autanoumous Examination Fee

Sch-5.
Particulars | 201920 [ zoie19 |
e Recelipts Payment Recelpts .EEI\.In
__Autonomous Exam Fecs 41,77,314 20,06,212 50,27,323 30,87,021
L Total 41,77.314 20,06,212 50,27,323 30,87,021 |
Scholarship: Sch-6
Particulars 2019-20 2018-19
Receipts Payment Recelpts Payment
Scholorship 30,370 39,370 1,93,870 2,05,870
Total 30,370 39,370 1,93,870 2,05,870
Loans & Advances: Sch-7
Particulars 2019-20 2018-19
Recceipts Payment Receipts Payment
Autonomous Exam 13,76,611 28,91,182 27,08,070 27,08,070
Cultural Activities 1,10,000 1,10,000 74,500 74,500
Management A/c 5,00,000 - - 5,00,000
NSS Activity 45,000 45,000 3,500 45,000
UGC NET/SLET Exam 84,720 84,720 1,89,500 1,89,500
JSS MVP - - 9,00,000 =
Seminar 29,661 3,000 53,400 43,400
Advance for Mecting Expenses 95,000 95,000 64,500 64,500
Sports Advance 52,050 54,240 68,550 68,550
Festival Advance 5,000 10,000 10,000 20,000
Total 22,98,042 32,93,142 40,72,020 37,13,520 a
Lab Consumables Sch-8
- 2019-20 2018-19 1
P
Etiey RS Receipts Payment Receipts Payment [_
Bio Chemistry Lab - 64,523 2,768 85,679
Bio technology - 2,699 - 75,936
Botany Lab - 740 = 4,646
Chemistry Lab - 56,731 - 64,993
Micro Biology Lab - - - 56,070
Physics Lab Consumables - 2,580 - 2.725
Total - 1,27,273 768 2,90,049 |




Repairs & Maintenance

Particulars

TR —

sch-9

201020 T 0o
— ___Receipts Payment \_y:..:._ﬁ».ul;tgv\l —an le\éml‘\\
Building Maintenance T . ST - :
. 50,752 55,476
Computer Maintenance - - ey
oSl 44,974 1,06,583
Electrical Mainter nee Caindd
. 0 . 1,05,320 B
Website Maintenance ) 21.169 - i
Lab Maintenance . o ’ » 55.562
Campus :E_:ma:u:na . 6,82,261 3 m.au.www
Generator Maintenace - 2,48,
. s 2,04,752
General Maintenance s -
X & 30,747
Lift Maintenance . i
; . = 1,35,439
Xerox maintenance N 23733 - 28,664
UPS Maintenance ' . 47,355
- 5222
Furniture N 41.085 B 3,300
Total - HN.A.M~§WA‘ - HH.HQ-Q@\N
Administrative Expenses: Sch-10
Particulars 2019-20 2018-19 ﬂ
Receipts Payment Receipts Payment
Audit Fee - 43,660 - Nm.QﬁuO
Advertisement Expenses - i - 34,114
Bank Charges = 2,275 - 9,470
Electricity Charges = 8,15,568 = 8,70,133
Meeting Expenditure - 1,06,233 = 69,690
Internet Expenses - 3,20,812 = 66,513
Office Contingency = 18,079 = 18,015
Office AMC - 25,960 s 27,960
Postage - 5,678 - 6,239
Printing & Stationary - 1,34,659 = 1,05,555
Property Tax - 1,18,817 - 1,42,065
Prospectus - 85,893 - 84,000
Professional Fee - - = 16,950
Travelling Expenses - 5,534 - 48,885
Telephone Expenses - 76,821 - 64,700
Cable Charges - 1,130 - 3,200
Water purifier - 13,762 - 28,162
Cleaning charges - 8,50,020 - 8,43,276
Interest on TDS Late payment - - - 49,952
Security Charges - . 3,50,660 - 3,80,735
Total - 29,75,561




Salavy Deductions

Sch-11
Particulars 2019-20 . 2000-19
Receipts Payment Receipts Payment
s , 193,902 251,574 251,574
utp 7.500 9,100 9,100
/D 900 . -
3, 18,075 18.075 22,400 22,400
_,4 20,62,007% 28,62,001 31,89,314 31,809,314
FA 6,500 6,500 =
Health Insurance 45,000 45,000 .
1% Salary 18,671 48,671 . .
Sutturu Free Education Fund 5,163 5,163 - -
MHood RelielFund 43612 43,612 36,300 36,300
- Total 3231326 | 3231326 | 35.11.088 35,11,088 |
Fixed Assets o Sch-12
WDVason | Additions Deprn. WDV as an
Particulars 31.03.19 Before After 30.09.19 Total Rate Deprn. 31.03.2020
30.09.19
Building 15,31,551 - - 15,31,551 10% 1,53,155 13,78,396
Furniture 8,99,769 - - 8,99,769 10% 49,977 3,09,792
Road 18,12,344 - - 18,12,344 10% 1,861,234 16,31,110
Vaccum Cleaner 5,735 - - 5,735 5% H60 4875
Bio Chemistry Lab 2,93,366 - - 2,93,366 15% 44,005 249,361
Bio Technology Lab 3,67,046 - - 3,67,046 5% 55,057 3,11,939
Botany Lab 1,01,126 - - 1,01,126 15% 15,169 85,957
Chemistry Lab 7.42,693 - - 742,693 15% 1,11,404 6,321,289
Geography Lab 46,628 . - 46,628 15% 6,994 39,624
Equipments 441,451 - - 4,41,451 15% 66,213 375,234
Micro Biology Lab 1,86,239 - - 1,86,239 15% 27,936 1,58,203
Physics Lab 2,94,375 12910 - 3,07,285 15% 46,093 261,192
Computer & Printers 10,13,269 1,26,377 . 11,39,646 40%)| 455858 633,787
Total 77,35,591 1,39,287 - 78,74,878 12,53,960 66,20,918

Signature to schedule 1 to 12
for MADHAVAN & co.,
rtered Accountants

T ey
(M.V.SHANKARA)
Partner
Membership No. 019733
ICAI Firm Regn. No.: 0019095

Date :06-11-2020
Place: Mysuru

No. 3,

I(.R. Circle

Il Floor,

*  Visweswaraiah Building,

, MYSORE-1.

*

For |.S.S.COLLEGE FOR WOMEN

INCIPAL
JSS COLLEGE FOR women

) 15!3305 )
.wo Suraswg 3?:35. MYSORE. -9

*




SAMPOORNA INFOTECH

Software Development, Web Design and Hosting

No. 1334/1, 5th Cross, 1st Link Road, Krishnamurthypuram, Mysore.
Cell: 9740414519 www.sampornainfotech.com

To Date: 02/06/2016
The Principal

JSS Womens College
Saraswathlpuram
Mysore

Respected Sir

Sub: Regarding installation Of Student Admission Management Software

With Reference to the above we have accepted your offer and ready to
install the software on following terms and conditions

1) This contract starts from Financial Year 2016-17 to 2020-21.

2) All Necessary Data entry is done by your college staff.

3) We provide technical support to your college stall.

4) All Data entry, modification, verification is done by the college staff.
5) Necessary data backup is done by your college stall

Thank You For Sampoorna software

@D s g{ Lolb qgfs%;{ff



SAMPOORNA INFOTECH

E Software Development, web Design and Hosting

NEes No. 1334/1, Sth Cross, 1st Link Road, Krishnamurthypuram, Mysore.
Cell; 9740414519, www.sampornainfotech.com

To Date: 02/06/2016
The Principal

JSS Womens College
Saraswathlpuram
Mysaore

Respected Sir

Sub: Regarding installation Of Student Admission Management Software

With Reference to the above we have accepted your offer and ready to
install the software on following terms and conditions

1) This contract starts from Financial Year 2016-17 to 2020-21.

2) All Necessary Data entry is done by your college staff.

3) We provide technical support to your college stall.

4) All Data entry, modification, verification is done by the college staff.
5) Necessary data backup is done by your college stall

Thank You For Sampoorna software

B il Ol
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@ JSS MAHAVIDYAPEETHA

Jugadguru Dr. Sri Shivarathri Rajendra Circle, MYSORE-570 004

Sub: JSS MVP Service (Leave) Rules, 2012

Ref: JSS MVP Orders No. GAD/EST(1)/50/2008-09
Dated (i) 1.9.2009, (ii) 8.9.2010 & (iii) 6.6.2011

PREAMBLE

JSS MVP management employees are now governed by Leave Rules issued
from time to time which are referred to above. It has become necessary to review the
same and revise comprehensively by incorporating procedural aspects, such as,
sanctioning of various kinds of leave, conditions for sanctioning leave, consequences

of overstaying and non-reporting to duty after the expiry of leave, maintaining leave
account, etc.

Hence this order,

ORDER No.GAD/EST(1)/30/2012-13 DATED 17.8.2012

Under the circumstances, the revised set of Leave Rdlés, called "The JSS
MVP Service (Leave) Rules 2012", appended to this order are hereby prescribed

with immediate effect. All the JSS MVP employees and the institutions concerned
ghall meticulously follow these rules.

2. The Leave Rules dated 1.9.2009, 8.9.2010 and 6.6.2011 referred to above
are hereby repealed.

—
.
(Draft Approved by E.S) EXEC ECRETARY _

sy—
To:

1. All the Directors, DS-1 & DS-2 of JSS MVP, Mysore

2. All the Heads of Institutions of JSS MVP for information, guidance and :

compliance
3. Spare copies
4. Office copy

Copy Submitted to H.H the President, JSS MVP, Mysore for kind perusal




‘%& JSS MAHAVIDYAPEETHA T\

Jugadguru Dr. Sci Shivarathrl Rajendra Circle, MY SORE-570 004 \
— [

t

|

Sub: JSS MVP Service (Leave) Rules, 2012

Ref: JSS MVP Orders No. GAD/EST(1)/50/2008-09
Dated (i) 1.9.2009, (ii) 8.9.2010 & (iii) 6.6.2011

PREAMBLE

JSS MVP management employees are now governed by Leave Rules issued
from time to time which are referred to above. It has become necessary to review the
same and revise comprehensively by incorporating procedural aspects, such as,
sanctioning of various kinds of leave, conditions for sanctioning leave, consequences

of overstaying and non-reporting to duty after the expiry of leave, maintaining leave
account, etc.

Hence this order,

ORDER No.GAD/EST(I)/30/2012-13 DATED 17.8.2012

Under the circumstances, the revised set of Leave lelés, called "The JSS
MVP Service (Leave) Rules 2012", appended to this order are hereby prescribed

with immediate effect. All the JSS MVP employees and the institutions concerned
shall meticulously follow these rules.

2. The Leave Rules dated 1.9.2009, 8.9.2010 and 6.6.2011 referred to above
are hereby repealed.

—
(Draft Approved by E.S) YExecu ECREJARY _ ___—

To: '
1. All the Directors, DS-1 & DS-2 of JSS MVP, Mysore

2. All the Heads of Institutions of JSS MVP for information, guidance and
compliance

3. Spare copies
4. Office copy

Copy Submitted to H.H the President, JSS MVP, Mysore for kind perusal




. 7~ ) ! J’,S-ZOIZ
THF JSS MVP SERVICE (LEAVE) RULF

CHAPTER ]

Title, Commencement and Definitions

. Qhivarathreeshwara
1.01 Title: These Rules may be called the “Jagadgu:u Sri S
Mahavidyapeetha Service (Leave) Rules 2012".

P jate effect.
1.02  Effective date: These Rules shall come into force with immediate

1.03 Applicability

ployees of the Jagadguru

(1)  These Rules shall be applicable to all Management emJSS mvP) and offices of

Sri Shivarathreeshwara Mahavidyapeetha, Mysore (
Sri Suttur Math.
idyapeetha

(2) Other Jss MVP Trusts / Societies including the JSS Mahavadopt these

Ghaziabad, JSS Medical Service Trust, JSS University, Mysore may
Rules by passing a suitable resolution.

(3)  However, inrespect of grant-in-aid employees the corresponding Rules of the GOK

or GO, as the case may be, shall continue to apply.

! (4)  These Rules shall not be applicable to -

() Retired employees appointed in JSS MVP, except to the extent specified in
Rules 2.36 to 2.40 infra.

(i) part-time/contract employees.

H (iii) workers engaged on daily wages.

' (iv) any other category of employees who are governed by Specific/ Statutory
' Rules.

(v) any category of employeés for whom the Management may declare these
Rules as not applicable.

(5) The Management may, subject to such terms and conditions as it may deem fit.,
extend or suspend the operation of these Rules in respect of any JSS Institution=

1.04 Repeal and savings: The JSS MVP Leave Rules issued under Orders No. GAL—
EST(1)/50/2008-09, dated (i) 01.09.2009, (ii) 08.09.2010 and (jii) 06.06.20
are hereby repealed, provided, however, any orders issued or action tak—

h under the said Rules / Orders shall be deemed to have been issued or tal==—
under the corresponding provisions of these Rules.

i
4
]

1.05 Definitions: In these Rules, the following "words" or “expressions" shall have=
meaning assigned to them below:

i

\

—9
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THE JSS MVP SERVICE (LEAVE) RULES -

2012
CHAPTER ]

Title, Commencement and Definitions
{

. ghivarathreeshwara
1.01 Title: These Rules may be called the "Jagadguru Sri Shiv
Mahavidyapeetha Service (Leave) Rules 2012".

i . ; ffect.
102 Effective date: These Rules shall come into force with immediate €

1.03 Appllcability
e Jagadguru
(1) These Rules shall be applicable to all Management employees of th offices of

Sri- Shivarathreeshwara Mahavidyapeetha, Mysore (JSS MVP) and
Sri Suttur Math

idyapeetha

(2)  Other Jss mvp Trusts / Societies including the JSS Mahavadoptthese

Ghaziabad, JSS Medical Service Trust, JSS University, Mysore may
Rules by Passing a suitable resolution.

. ) OK
(3)  However,inr eSpect of grant-in-aid employees the corresponding Rules of the &
or GOI, as the case may be, shall continue to apply.

(4) These Rules shall not be applicable to -

() Retired employees appointed in Jss My, except to the extent specified In
Rules 2.36 to 2.40 infra,

(i) part-time/contract employees.
(iii) workers engaged on daily wages,

(iv) any other category of employees who are governed by Specific/ Statutory
Rules.

(v) any category of employeés for whom the Management may declare these
Rules as not applicable.

(8) The Management may, subject to such terms and conditions as it may deen} fit,
extend or suspend the operation of these Rules in respect of any JSS Institution.

11 1.04 Repeal and savings: The JSS MVP Leave Rules issued under Orders No. GAD/

EST(1)/50/2008-09, dated (i) 01.09.2009, (i) 08.09.2010 and (i) 06.06.2011
are hereby repealed, provided, however, any orders issued or action taken
under the said Rules / Orders shall be deemed to have been issued or taken
under the corresponding provisions of these Rules.

1.05 Definitions: In these Rules, the following “words” or "expressions" shall have the

meaning assigned to them below:

e

e




(1)

(2)

(3)

(4)

(5)

(6)

(8)

e

means the Management, or such other Authority, as the Management may by
order authorize in this behalf, which is competent to appoint the employee.

Appolntlng Authorlty Appoinung Aulhorny in relation to a JSS employee T
|
1

Competent Authority - means the Management or any other Authority

empowered by it to exercise administrative and financial powers, such as,
power to make appointments, transfers, sanction of leave, order disciplinary
proceedings, etc., in relation to the JSS employees.

Delegation of Powers - means and includes administrative, financial and
such other powers as are delegated under the JSS MVP Standing
Regulations - | of 2009 (vide: Office Order No. GAD/EST(1) /39/20 08-09,
dated 01-04-2009) as may be modified from time to time.

Director - is the Head of a Division designated as such under the JSS MVP
Order No. GAD/30/2006-07, dated 08.01.2008, as may be modified from

time to time, and shall include any other Officer who otherwise heads any
Division at the Head Office of the JSS MVP. ‘

Division - is a Division of the Head Office of the JSS'MVP as notified under
its order cited at (4) above.

Executive Secretary (ES) - is the Chief Executive Officer of the JSS MVP

appointed under Rule IX (d) of the Rules & Regulations referred to at (16)
below.

Financial Year - is the year starting on the first April of a calendar year and
ending on 31st March of the following calendar year.

Grant-in-aid - means financial assistance or grants of a recurring or non-
recurring nature provided from time to time by the Government of Karnataka
or Government of India or their organizations to any JSS Institution.

Note: Alded Institution or aided employee means an Institution or Employee of JSS MVP

(9)

(10)

(11)

(12)

whose salaries are fully or partly met by grant-in-aid.

Head of the Institution - is the Head of a JSS Institution, educational or
other, established by the JSS MVP or any Trust/Association sponsored by it.

JSS Mahavidyapeetha, Mysore (JSS MVP) - means the Jagadguru Sri
Shivarathreeshwara Mahavidyapeetha, Mysore, registered under the Mysore
(now Karnataka) Societies' Registration Act, 1960, vide: Reg. No. 12/1962-
63 dated 17.07.1962, located at Jagadguru Dr. Sri Shivarathri Rajendra
circle, Mysore - 570004.

JSS Employee (or employee) - means a person serving in the JSS MVP
and its Institutions on salary or on an honorary basis.

Management - means the Managing Committee or the President of the JSS
MVP.

P——————
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(13)

. (14)

(15)

(16)

(17)

(18)

(19)

(20)

; joyee C
Personal File - is the file relating to anger::po}i/ntme
'such as, his application for ap_pointment. romotion, etc.
office orders on transfer, leave, increment, p uch under sub
ignated as
President- is the President of the JSS MVIP \;’95'9”
ule VIl(c)(i) of Rules referred to at (16) below.

- the AssOC
Rule - is a "Rule” in the ‘Rules & Hegulqtlonse‘;ftha’ Mysore
Jagadguru Sri Shivarathreeshwara Mahavidyap Mysore (now
as No. 12/1962-63 on 17.07.1962 under the

Managing Committee (MC) - is the :»;I?;)agf tge
Mysore, as constituted under Rule Xded o fime to fime.
JSS MVP, Mysore, as may be ame g eferenes
nt order, duty report,

Societies' Registration Act, 1960.

Committee of the jo-, ',
Rules & Regulationg ¢4

/

jation of the
" registere

ction leav
Sanctioning Authority - is the Authority competent to san

kind and leave salary, if any, there of under these Rules.

' =
Service Register (SR) - is a legal document where in thitstil
g from the date of his appomtmg?h -
e or death are recorded along wit

of an employee, startin
retirement from servic

the JSS Mvp.

rvice particulars
levant orders

. H S
i g S/Socletle
Trust - means ang Includes any of the Trusts/Association
Sponsored or promoted by the JSS MVP, Mysore.

Other terms - not s

generally or normall
relevant context.

' ings as
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: d in the
Y understood unless otherwise expressly state
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CHAPTER Il
LEAVE - ENTITLEMENT, SANCTION AND AVAILMENT .

A. General

2.01 In these Rules, leave means and Includes (i) Casual Leave (CL), (ii) Restricted
Holiday (RH), (i) Earned Leave (EL), (iv) Maternity Leave (ML) (v) Special Disability
Leave, (vi) Special Casual (Medical) Leave and (vii) Leave without Allowance (LWA).

2.02 Leave cannot be claimed as a matter of right. It is left to the discretion of the
sanctioning authority to grant leave or to refuse or to revoke sanctioned leave at any
time depending upon the exigencies of work of the Institution in which the employee
Is working. :

2.03 No employee shall be entitled to any leave in respect of absence from duty in
pursuance of a strike.

Note: For the purpose of this Rule, strike means a cessation of work, including unauthorized
absence from duty by a group or body of employees acting in combination or a
concerted refusal, under a common understanding of a number of employees, to
work.

2.04 Unless the Management, in view of the special circumstances of the case,determines
otherwise, an employee who remains absent from duty without leave for a period of
three months or more will be liable to be dismissed from service, after giving an
opportunity to the employee to show cause as to why he should not be dismissed.

2.05 () An employee under suspension will not earn any leave for the period of such
suspension.

() If the period of such suspension is subsequently declared as duty following his
exoneration, he shall be entitled to all kinds of leave proportionate to such period
of suspension.

(Iliy  Ifthe period of suspension is treated as non-duty, it shall not be reckoned as service/
duty. .

2.06 Absence from duty by an employee after the expiry of leave granted by a competent
authority shall render the employee liable to disciplinary actign for misconduct
unless the employee establishes to the satisfaction of such authority that he was
unable to attend duty for reasons beyond his control.

2.07 Before proceeding on leave of any kind an employee shall submit application for such
leave and get it sanctioned in advance, save in exceptional cases of unforeseen
urgency, from thg authority competent to sanction leave, including casual leave.

2.08 () subject to Rule 2.02 above, an employee may be granted earned leave at hiss=

credit in part or in full at the discretion of the competent authority.




shall be @_on more than two OCCaSiorv.; \ >

(i) no employee shall be granted earned leave A,
calendar year.

)

) ordinarily sanctic
(i) earned leave for less than six days ata time shall not be Ny

n 1 ned 'I7 lelaxat'
d eave ma be sa ctio / on
NOté.' In exceptional cases, for valid reasons, earne I y

of the brovisions of this Rule.

t casual leave and
2.09 ()  Any kind of leave may be combined with earned leave excep |
restricted holidays.

T : uffixed to earned
(i) General/Restricted holidays and Sundays may be prefixed and s

leave.

irement of an
2.10 No leave of any kind shall be sanctioned beyond the date of tfﬁit;ri:g h
employee even though he might have enough leave of that kind a

a medical
uty at the
d Medical

2.11 Employees applying for earned leave on medical grounds shall produ;:ed
certificate along with the application for leave and, for resumption O

SXpiry of leave, shall produce Medical Certificate of Fitness from an authorize
Practitioner.

242 (j) An employee attending office late after the expiry of the grace period__oé_g%&_ﬁ
qinutes from the scheduled commencement of office time, but before z.

/ P-m, shall forfeit 12 day CL on each day of such late attendance, not exceeding

Fd 3 days in a calendar month.

/ (i) the employee shall forfeit one day of earned leave for each day of such late
attendance exceeding 3 days of such late attendance in a calendar month.

(iii)  the act of repeatedly attending office late for two consecutive months, in terms ‘

of sub-rule (i) and (ii) of this Rule amounts to misconduct entailing disciplinary
action against the concerned employee. ‘

B.:Casual leave H

2.13 Casual Leave

() means leave of a casual nature availment of which is normally necessitated by
unforeseen and urgent circumstances or personal reasons.

() an employee who has completed one _year of continuous service, excluding
periods of LWA, shall be eligible for 15 days of CL in a calendar year.

(i) an employee, on joining service in JSS MVP, shall be eligible for one day CL
for each completed calendar month of service excluding periods of LWA.

Note: If an employee, who has not completed one year service, avails LWA for 15 days or
more in a calendar month, he shall not be eligible for CL for that month.

e e —
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2.14 Casual leave may be availed by prior sanction of the competent authority except in W

very urgent and unforeseen circumstances, due to which he may not be able to ‘
obtain prior sanction. 1

2.15 As far as possible, sanction of casual leave shall be regulated evenly over the year.
In e.xgeptlonal C|rqumstance, casual leave combined with general holidays, by 1
prefixing and suffixing may be sanctioned not exceeding 10 days at a time.

Note: On grounds of emergency, an employee may be sanctioned half day casual leave
for the Forenoon or Afternoon session at his request.

C. Restricted Holiday

2.16 (i)

(It)

|
|

= \

Restricted Holiday is a day declared as such by the State Govt. and so treated
by the JSS MVP, on which the Office is open but an employee may absent
himself by availing the RH. Normally, it is day on which a religious-festival /

Holy day falls” An employee may avail any two RH in calendar year, at his
Sption. —

Availment of restricted holiday shall be with the prior permission of the
competent authority.

D. Earned Leave

217 ()

(i)

(I
(iv)

Note: (a)

Earned Leave means leave earned in respect of completed period of service
excluding periods of LWA, that is, continuous service of the specified duration

which includes periods spent on duty and leave of any kind excluding periods
of LWA.

An employee, other than the one serving in a Vacation Department/Institution

Is eligible for earned leave of ys.in.a calendar year or at the rate of 2%
days for every completed month of service.

An employee on joining service in JSS MVP shall not be eligible for earned
leave until he completes one year of service excluding LWA.

An employee serving in a Vacation Department / Institution is eligible for 10._
days of earned leave for every year of completed service excluding LWA.

Vacation Department/Institution is a Department or part of a Department /
Institution to which regular vacations are allowed.

(b) JSS Polytechnics are, however, treated as non-vacational Institutions.

()

Explanation: the term ‘year' in this Sub-Rule shall be construed as a period Of tWe/ ——

However, if an employee is required to work during vacation in a year, he shall
be eligible for 30 days of earned leave in respect of that year.

months of actual duty in the vacation department / Institution.
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of vacation not taken bears to the full !
be ndmissible to an employse who has no

excluding the perods of LWA.
- availed himself of \

< ) N ‘d f{‘, thVF) :
Explanation: an employee entitled to vacation shall be deeme uired by an arder of the
the vacation or a portion of it unless he has been require cjes Of wark

it in the exigenc
competent authonrity to forgo such vacation or a po rtion of it in
No.1, In advance

2.18 The employee shall submit the leave application, as per Form oceed on leave
through proper channel to the competent authority and he shall pr
only with the prior sanction ot leave applied for.
ding holidays. the
of important and
{ the JSS MVP

tioning

2.19 If the period of absence on eamed leave exceeds 15 days '”C_'U
employee shall hand over charge of his office, along with a list
urgent items of work to attend, in accordance with Rule 9.31 0 -
Accounts Rules, 2012, to the specified employee as per orders of the san
authority.

' ' dit
2.20 Subjectto Rule 2.17 an employee is entitled to accumulate earned leave to nis ?re
to a maximum of 180 days, beyond which leave earned by him shall lapse. - t

2.21 (i)  Subject to Rule 2.07, and Rule 2.20 above, an employee may, at any time, pe
granted earned leave at his credit in full or in part. /

(i) An employee may be granted eamed leave at his credit preparatory to
retirement, not exceeding 60 days or two months, by the competent authority.

(i) If an employee dies while in service, cash equivalent of leave salary for eam_ed
leave at his credit'not exceeding 3 months may be granted by the authority
competent to sanction leave to the spouse of the employee or, if no spouse, to
his /her legal heirs. <

Note: Cash equivalent of leave salary for the purpose of this sub-rule means basic pay
plus Special Allowance / Dearness Allowance admissible on the day of hfs death.

E. Maternity Leave

2.22 () Afemale employee may be grantéd maternity leave, by the authority competent
to grant earned leave, for a period of one hundred and thirty five (135) days
> from the date of commencement of such leave. e

(ii) the application for maternity leave shall be supported by a medical certificate

from a Registered Medical Practitioner.

(i)  maternity leave under sub-rule (i) shall not be admissible to a female employee
who has two or more living children. |

-

(iv)  maternity leave is not debitable against leave of any other kind. It shall cgupt qe—
duty / service for purpose of all benefits; viz, leave, increment and seniority.
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2.26 (1)

(h

(i)

(Iv)

2.23 Maternity leave may bo granted by tho competont authority In accordanco with Rulo

2.22 abova. The female eamployoo shall submit the loave application ne por Form No.
1 In advance through proper channel,

2.24 The sanctioning authority shall make suitable altornativo arrangomonts to look after
the work durting the absence of the employee proceading on matornity loavo.

/,

F. Speclal Disabllity Leave

The Management may grant special disability loavo to an employee who is
disabled by injury caused or suffered in the course of due performance of
officlal duty or as a consequence of his employment in the JSS MVP.

Such leave shall not be granted unless the disability manifests itsolf within three
months of the occurrence to which it is attributed and the affected employee
acted with due promptitude in bringing it to the notice of the Management.

It may be granted with full salary for such period as certified by the Medical
Superintendent of the JSS Hospital, Mysore, or of any reputed Hospital / ESI

Hospital depending on the place of occurrence of such disability, but not
exceeding 90 days.

it may be combined with any other leave and it shall count as duty / service for
seniority leave, increment and other benefits.

2.26 The affected employee may submit the leave application as ber Form No.1, through
proper channel to the Management furnishing the details of disability along with the
prescribed Medical Certificate.

Q. Specilal Medical Leave

2.27 ()

(i)
(iii)

2.28 The affected employee may submit leave application as per Form No.1, througt——

The Management may at its discretion sanction Special Medical Leave for the
first three months with full salary to an employee under treatment for cancer or
kidney grafting or heart operation on production of Medical Certificate from the
Head of the JSS Medical College / JSS Hospital Mysore or, ESI Hospital, and
without salary for a maximum period of twelve months thereafter.

Such leave shall count for seniority but not for leave, increment and other benefits.

It may be granted to an employee who has completed three years of service
and once in his entire service.

_proper channel to the Management along with the prescribed Medical Certificate.

H. Extraordinary leave or Leave with out Allowance (LWA)

2.29 (i)

Extraordinrary leave is leave with out any salary / allowances. It ma‘-——
sanctioned to an employee in special circumstances subject to the satisf m—
of the competent authority, when no other kind of leave is admissible t———
Such leave shall not ordinarily be granted for more than three months.
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(i)  such leave may be granted for a period not ti;%egne )?ear. o und(,,: :

employee with a continuous service of not |e57 e ntal iiness in a governm,,"r‘“
treatment for cancer / pleurisy / pulmonary ing home, including domiciy,
ESI hospital or reputed private hospital / nur?j 19 Medical Certificate issyay
treatment through such an institution supporte }lChief Superintendent of the
by the Civil Surgeonor the Chief Medical Officer |
Institution concerned. \

. .~d of Extraordinary leave
(iii)  When an employee, on the expiry of the maximum p;r;oigs absent from dU,ZSZ‘;
admissible and granted to him under this RUE' © termines, to be dlsmrl1 o
shall be liable, unless the Management othervylse de how cause as to why
from service, after giving an opportunity to him to S
should not be dismissed.

his Rule shall count

, . ith t its.
(iv) Extraordinary leave (LWA) sanctioned in accordance W't; and other benefit
as duty / service for seniority but not for increment, leave, Lance with
op e ccor
2.30 Extra—ordinary leave may be granted by the Competent Authority in @ 1, to the

Form No.

Rule 2.29 ahoye. The employee shall submit the application in nction.

: a
authority through proper channel and avail of the same only after s

I. Competent Authority to Sanction Leave

2.31 Officers listed in
Administrative /
EST(1)/39/2008-
grant of various k

nA_ owers:
Of po_ GAD/
bed for

cols. (3), (4) and (5) against serial No. (1) to (3)ordef N
service matters' in ANNEXURE-B to the Office rescri
09, dated 01 -04-2009 are the Competent Authorities p

ind of leave in this chapter.

. ve Sha”
Note: Before leave js sanctioned, the authority competent to sanction lea
ascertain whether-leave applied for is at credit of the employee.

nt: ; to the
2.32 Applications for leave under Rules 2.25 and 2.27, shall, however, be submitted
Management for consideration / sanction.

J. Disbursal of Leave Salary, etc

: ided i se
2.33 An employee granted leave of any kind shall be paid to the extent provided in the

. g : efore
Rules, leave salary equivalent to the salary he was drawing immediately b
proceeding on leave.

ial
2.34 () An employee drawing FTA (Fixed Travelling Allowance) or any Sﬁ)ie?ble
allowance connected with the nature of the work of his post shall not be elig

o ar
for the same during the period of such leave if it covers one or more calend
months in full.

(i) An employee drawing Non-practicing allowance (NPA), or House rent %"ZYZ‘EZT?
(HRA) or Hill Station allowance or City Compensatory allowance (C d leave
not be eligible for the same for the period beyond three months of earne '
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K. Re-employed (retired) employees / Employeas on Contract
236 These smployees are eligible for C L and RM as por Mude 2 12 above
M of om yoar of conMmuous servicn [ Auty an amptoyees of the above
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238 NMprounds such empioyee may be granted special leave not sxceading 30
e mmu salary and without salary there after. =

‘I.ﬂ An employee proceeding abroad on private affairs may also be granted by the
special leave not exceeding 90 days subject leave at crodit with full

uhty and without salary there after.

m Tho Management may also grant, at its discretion, any other benefits/ concassions
to an employee of this category.
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CHAPTER Ill
LEAVE ACCOUNT

A. Casual Leave / Restricted Holiday

. i uthorized by the
3.01 The Head of the Institution or the Administrative Officer or the c)rffnc(:azrri asis. 0 acoount |
Head of the Institution shall mai ' c ? calonda g);veS- In the Divisions
the casual leave availed by the emplo- yees, including them?)fficer in charge of the
of JSS MVP, the official authorized by the Director or the
Division shall do so.

3.02 () The names of the employees with their designations shall boe;
Register and the dates of CL sanctioned / availed shall be rec

ol Of each employee, RH availed may be similarly recorde
columns in the Same Register.

entered in the

ded against the
d in separatoe

(i) Casual |
noted against the employee

Note: If Separate

bigger Instjt
may be ma

- - ked or
ALBEL availed shall also be |mmec'ﬂately~_[.n.é‘!.__
concerned in the Attendance Register.

. ; it wise in
Altendance Registers are maintained department wise or unit wis

, : _ isters
utions, like, Engineering ang Medical Colleges, separate CL Reg/?ftife
"Ntained department wise / unit e by the Officer in charge 0
/Unit, or an official authorizeq by such Officer,

B. Earned Leave

03 -1'-:1 )eo!fzfxirg%deer?c?; ;Ac-c eunt of an employee shall be maintained in part V (cols 1 to
: gister in each Instityt; ' employee
is drawn and disbursed ution from which the salary of the ploy

N

more excluding LWA, shall b

© credited with earned leave in advance in two
instalments of fifteen days ea

ch on the 1st January and the 1st July every year.

(i) Inrespectofan employee in a vacation d
shall be credited in advance in two ins
January and 1st July every year.

epartment/Institution, his leave account
talments of Five days each on the 1st

Note: If the employee is not permitted to avail of the vacation in full in a year, his leave

account may be credited with 15 days of eamed leave each on 1st January and 1st
July of that year.

3.06 The leave at credit of an employee at the close of the previous half year shall be

e —

e
e e
e ———

— 12 —
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CHAPTER Il

LEAVE ACCOUNT

A. Casual Leave / Restricted Holiday

icer authorized by the
3.01 The Hea‘d of the Institution or the Administrative Officer or thg;@‘;’l - hasls 1o ateount
Head of the Institution shall maintaj ' ona ot selves. Inthe Divisions
the casual leave availed by the emplo- yees, including themofﬁcer in charge of the
of JSS MVP, the official authorized by the Director or the
Division shall do so.

_ entered in the
3.02 (i) The names of the employees with their designations shall c?;de d against the
Register and the dates of CL sanctioned / availed shall be re

e in separate
name of each employee. RH availed may be similarly recorded
columns in the Same Register.

- ) ed or
(i) C‘éﬂa—liﬁwmmmw availed shall also be immediately marke

noted against the employee concerned in the Attendance Register.
’ , it wise in
NOte.b f; ;zl:?fa:{i z;l.ttendance Registers are maintained department wise or z’fge g/’;ee; <
NSlitutions, like, £p ineerin ' separate C
may be mainta g g and Medical Colleges, sep

Depart ned department wjse / unit wise by the Officer in charge of the
partment / Unit, or an official authorizeq by such Officer.

B. Earned Leave

308 I:] ;3 o!fiiirg %(Ler?aV;ACCO“m of an employee shall be maintained in part V (cols 1 to
. °€ Register in each Institution ¢ i fthe employee
is drawn ang disbursed. rom which the salary o p

e credited with earned leave in advance in two
ch on the 1st January and the 1st July every year.

(i) Inrespectofan employee in a vacation
shall be credited in advance in two in
H January and 1st July every year.

more excluding LWA, shall b
g instalments of fifteen days ea

department /Institution, his leave account
stalments of Five days each on the 1st

Note: If the employee is not permitted to avail of the vacation in full in a year, his leave

account may be credited with 15 days of earned leave each on 1st January and 1st
July of that year. ‘

3.06 The leave at credit of an employee at the close of the previous half year shall be
L _ )
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carried forward to the next half year, subject to the condition that the leave so carried ]

forward plus the advance credit for the half year does not exceed one hundred and

elghty (180) days.

Note: while-affording credit of earned leave, fractions of a day shall be rounded off to the
nearest day, for instance 7% days_to 8 days.

} 8,07 anemployee has taken any extra-ordinary leave and/ or some period of absence, like,
his suspension which Is treated as non-duty in a half year, the credit to be afforded to
his earmed leave account at the commencement of the next half year shall be reduced
by 1/10th of the period of such extra-ordinary leave and/ or non-duty period, subject
to & maximum of 15 days. |

i Explanation: In the case of an employee who is placed under suspension, the credit to be
| afforded to his eamed leave account at the commencement of the next half year
shall be reduced by 1/10th of the period of suspension. If the period of suspension IS
subsequently treated as duty or leave other than LWA, the earned leave acgount
shall be recast by affording due credit to his earned leave account for the period of

suspension.

3.08 Earned Leave account shall be written in such a way as to clearly show (a) the leave
at credit at the beginning of the period (of each half year), (b) credit afforded at the
beginning of the half year, (c) earned leave availed / utilized during that half year and
(d) earned leave at credit after such availment and the entries shall be consistent,

.e., (d) must be equal to [(a) + (b) - (¢)].

.09 Detalis of Office Ordar number, date of sanctioning leave of any kind, its nature, extent
and duration, etc, shall also be recorded in part Il of the §ervice Register of the
employee concerned. g

8.10 Matemity Leave granted and availed shall be recorded in the form of a note in part Il
of the Service Book of the employee, namely: “The employee is sanctioned maternity

jeaveof ___dayswef__________ (date)to __ ___ _ _ _(date), both days
Inclusive underorderNo. _ _ _ _ _ __dated __ ____
__lssuedbythe _ _ __ __ _ _____________ (name & designation of officer

/ office) and Is the first / second availment of maternity leave®.

8.11 Detalls of Extra-ordinary leave / Disability Leave / Special Medical Leave shall be |
similarly recorded in the manner laid down in Rule 3.10.

3.12 (a) The Leave account of each employee shall be updated regularly and promptly as
and when due / leave availed.

(b) Entrigs shall be made neatly and legibly in the leayg.account; all entries shall be
duly attested by the case warker and the officer/ head of the Institution concerned.
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